POCCHUHMCKAS ®EJEPAIINA
Kemeposckasi obsacth - Ky3dace
ropoa MbICKH

AaMunucTpanus MBbICKOBCKOI0 rOpoCKOro OKpyra

INIOCTAHOBJIEHUE

ot 13.02.2023 Ne 150-Hn

OO0 yrBep:kIeHUN AIMUHUCTPATHBHOIO PerjaMeHTa
M0 NMPeJ0CTABJICHHI0O MYHUIIUNIAJIbHOM YCJIYTH
«Bbl1a4a pa3penieHusi Ha NPaBO BbIPYOKM 3eJIeHbIX HACAKICHHUID)

B nmemsax peamusamuun HopM JlecHoro komekca Poccumiickoii ®Denepanuw,
pykoBozcTBysich DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131- ®3 «O06 o6mmx
MPUHLNNAX OpraHu3allid MECTHOTo camoymnpasieHusi B Poccuiickori ®Denepauum»,
®enepanbubiM 3ak0oHOM OT 27.07.2010 Ne 210-D3 «OO6 opranuzaii npeaoCcTaBiICHUS
TOCY/IapCTBEHHBIX M MYHUIHUINAIBHBIX YCIYI», IOCTAHOBICHHEM aJIMHUHUCTpalUU
MpeickoBckoro ropojckoro okpyra ot 14.09.2018 Ne 1334-un «O06 yTBep>KIeHUU
[Topsinka  pa3pabOTKM M YTBEPXKICHUS  AIMUHHCTPATUBHBIX  PEIJIaMEHTOB
MPEAOCTABICHUS] MYHUIIUMAIBHBIX YCIYT HAa TEPPUTOPUU MBICKOBCKOTO TOPOJICKOTO
OoKpyTa», cT. 44 YcraBa MBICKOBCKOTO TOPOACKOTO OKpyTa:

1. VYTBepmauTh  aJIMHMHHCTPAaTUBHBIA  pPENIAMEHT MO  MPEAOCTABICHUIO
MyHULIMOAIBHON ycnyru «Bbimaya paspeimieHuss Ha TMpaBO  BBIPYOKH  3€JIEHBIX
HaCaXJICHUI (J1ajiee-aIMUHUCTPATUBHBIN PErIIaMEHT) COTIIaCHO MPUIOKEHUIO.

2. Ilpu3Harh yTPaTUBIIUMHU CHUITy TIOCTAHOBIICHUS aAMUHUCTPAIMH MBICKOBCKOTO
TOPOJICKOTO OKpyTa:

2.1. or 05.02.2021 1. No 136-Hm «OO0 yTBEpKACHHH AIMUHUCTPATUBHOTO
peraMenTa Mo MPEJOCTaBICHUI0 MYHHUIUMIIAIBbHOW yciyru «Bblmaua paspemieHust Ha
MIPaBO BHIPYOKH 3€JICHBIX HACAKICHUI.

2.2. 01 26.10.2022 1. Ne 1752-u11 «O BHECEHUHU U3MEHEHUN B aIMUHUCTPATUBHBIN
pErIaMEHT NPENOCTaBICHUS MYHUIIMIIAIbHOW yciayru «Beigaua paspeiieHus Ha npaBo
BBIPYOKHM 3€JICHBIX HACaXJCHUI», YTBEP)KICHHBIM MOCTAHOBJIECHUEM aJIMUHUCTPALIUU
MpeickoBckoro roposckoro okpyra ot 05.02.2021 Ne 136-Hm».

3. HavanpHuKy OpraHu3allMOHHOTO OTAela aJIMHHUCTpaluu MBICKOBCKOTO
ropojickoro okpyra MykeuekoBoit JI.B. obGecrieunts oduimaibHoe OMyOIMKOBAHUE
HACTOSIIETO MOCTAHOBJIEHUSI B TOPOACKOM TrazeTe « MBICKM» U Ha CalTe «DIEKTPOHHBIN
OtouieTeHb  MBICKOBCKOTO  TOPOJCKOTO  OKpyra»  (9JEKTPOHHBIA  aapec B
nH(GOPMAITMOHHO-TEJICKOMMYHHKAIIMOHHOM ceTn «MHTepHEeT» - pravo-myskiadmin.ru).



4. Hacrosiniee nMoCcTaHOBIEHUE BCTYNAET B CUITy Ha CIEAYIOIIUNA JE€Hb MOCIE ero
0(UIIHAITBHOTO OITYOJIMKOBAHUSI.

5. KoHTponb 3a HCHONHEHHEM HACTOSAUIEr0 MOCTAHOBICHUS BO3JIOKHUTH Ha
NEPBOTO 3aMECTUTENII [IIaBbl MBICKOBCKOTO TOpPOACKOTO OKpyra IO TOPOACKOMY
X035UCTBY U cTpouTenbeTBY E.B. Kanpanoga.

I'maBa MpICKOBCKOTO
TOPOJCKOTO OKpyra E.B. Tumodeen



[Tpunoxenne
K IOCTAHOBJIEHHUIO aIMUHUACTPALUN

MBICKOBCKOTO TOPOACKOTO OKpyra
ot 13.02.2023 Ne 150-um

AJIMMHHCTPATHBHBIH pPerjIaMeHT M0 NMPeA0CTaBICHUI0
MYHUIUNAJIbHOM YCIYTH
«Bb11aya pa3penieHusi Ha NPaBO BLIPYOKHM 3e/JI€HBIX HACAKIECHHID

1. O0mue moJ10:KeHus
1.1. [Ipeamer perynupoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIN periaMeHT MO TMPEJOCTABICHUI0O MYHHUIIMNAIBLHOW YCIYTH
«Bpimaya paspelnieHds Ha MpPaBO  BBIPYOKM 3€JICHBIX HacaXkIeHWi» (daiee -
aIMUHUCTPATUBHBIA pEIrIaMEHT) - HOPMATUBHBIM TMPABOBOM aKT, yCTaHABIWBAIOIIUN
MOPSIIOK MPEAOCTABICHUS U CTAaHAAPT MPEJOCTABICHUS MyHUIIUTIATHHONU YCIIYTH.

AJMUHUCTPATUBHBIN periaMeHT pa3paboTaH B LENSAX TOBBIIMICHUS KayecTBa
MPEIOCTABICHNS W JOCTYMHOCTH MPEIOCTABICHUS MYHHUIMITATBLHOW YCIYTH, CO3TaHUS
KOM(OPTHBIX YCIOBUHN ISl yYACTHUKOB OTHOIICHHM, BOSHUKAIOIINUX TP MPEI0CTABICHUU
MYHHIIMIIAIBHOM yCIyTH, OMNPEIEICHUsS CpPOKOB U TIOCIENIOBAaTEIbHOCTH JCHCTBHIMA
(aIMHHHUCTPATUBHBIX TpOIeAYp) MyHHUIIUITAIEHOTO Ka3€HHOTO YUPEKICHUS « YTIPaBICHUE
KUJTUITHO-KOMMYHQJIBHOTO  XO3siiicTBa MBICKOBCKOTO TOpPOJICKOTO OKpyra» (naiee -
YIOJTHOMOYEHHBI OpraH) NpHU NPEJOCTABICHWH MYHHUIMNAIBHOW YCIYTH IO BBIJaue
pas3pelieHus Ha MPaBo BHIPYOKH 3€I€HBIX HACAKICHUH.

1.2. Kpyr 3asButenei.

3asgBUTENSIMIA MYHHUIIUTIATBHONU YCIYTU SBISIOTCS (DPU3WYECKHE JUIA, FOPUIAYECKIE
JUIA, WHIUBUyAJIbHBIC TMPEANPUHUMATEIN, UMEIOIINE TPABO TMOJIH30BAHUS OOBEKTOM
HEJBMKUMOCTH, PACIIOJIOKEHHBIM Ha TEPPUTOPUM MBICKOBCKOTO TOPOJICKOTO OKpYTa, WIN
YIOJHOMOYEHHBIE OT UMEHU COOCTBEHHHKA OOBEKTA HEABUKUMOCTH 3aKJIFOUaTh JOTOBOPHI
Ha MPOBEACHUE CTPOUTEIHCTBA, PEKOHCTPYKIIMH, OOBEKTOB KAlMUTAILHOTO CTPOUTENILCTBA,
paboT mo OIaroyCTpoCTBY M HMHBIX 3€MJISTHBIX pabOT Ha TEppUTOPHUH MBICKOBCKOTO
TOPOJICKOTO OKpyTa (7ajee - 3asiBUTEIN ).

WuTepechl 3asBUTENE MOTYT TPEACTABIATH WHBIC JHIAa B COOTBETCTBUU C
3aKOHOJATeNIbCTBOM Poccuiickoit denepanuu (gajnee - IpeicTaBUTeNn).

OT uMeHn (HU3UYECKUX JINII 3asIBICHUS MOTYT O/1aBaTh:

- 3aKOHHBIC peICTaBUTENN (pomuTenw, YCBIHOBUTEITH, OTICKYHBI)
HECOBEPILIECHHOJIETHUX B Bo3pacTe A0 14 1er;

- OIIEKYHBI HEJIEECITOCOOHBIX TPaXk/laH;

- TPEACTABUTENH, JCHCTBYIOIIME B CHUJIy TIOJIHOMOYMH, OCHOBAaHHBIX Ha
JOBEPEHHOCTHU WJIH JJOTOBODE.

OT UMeHU IOPUANYECKOTO JIHIa 3asBICHUS MOTYT TI0/IaBaTh:

- JUI1a, JEUCTBYIOIINE B COOTBETCTBUU C 3aKOHOM, MHBIMU TMPABOBBIMU aKTaMH U
yapeauTeIbHBIMU JTIOKyMEHTaMHU oe3 JOBEPEHHOCTH;



- TpEICTaBUTENM B CHJIY IOJHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIU
JOTOBOPE;

- YYACTHUKHU FOPUIUYECKOTO JIMIA B TPETYCMOTPEHHBIX 3aKOHOM CIIydasiX.

1.3. TpeGoBanus kK NOPSAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUN MYHHUIIUIIATHLHON
YCIIYTH.

1.3.1. Muadopmainus mo BompocaM MPEAOCTABICHUS MYHHUIUTIAIBHOW YCIyTH,
CBEIEHUH O XOJI€ MPEAOCTABICHHUS] MYHULIUITAIIBHON YCITYTH MPEA0CTABISAETCS:

-CMEIUAIUCTOM YIIOJIHOMOYEHHOTO OpraHa IpH HEMOCPEICTBEHHOM OOpalleHuu
3asiBUTENS B YIIOJTHOMOYEHHBIA OpPraH WM MOCPEICTBOM Tele(OHHOM CBSI3U, B TOM YHCIIE
NyTeM pa3MellleHus Ha OQUIMAIBLHOM caillTe aIMUHUCTPAUd MBICKOBCKOTO TOPOACKOTO
okpyra http://'www.myskiadmin.ru_B uHbOpMaIMOHHO-TEICKOMMYHHUKAIIMOHHOW _CETH
«MHTEepHETY, Ha oduLMaNILHOM caliTe yrnolHoMoYeHHoro oprana: http://ugkh-myski.ru;

- MyTeM pa3MelleHus B penepanbHOM rocynapcTBEeHHON MH(DOPMAIIMOHHON CUCTEME
«EnuHBI mOpTan rocCylapCTBEHHBIX M MYHHUIIMNAIBHBIX ycayr (dyHKOui)» (maisee —
EIII'Y 1ubo eauHblii mnopTan TOCYIapCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYT),
uHpopmanmonHo  cucreme  KemepoBckod ~— oOmactu Uil IPENOCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUMNAIbHBIX ycuyr (¢ynkuui) (manee — PITY mubo
PErMOHANIbHBIN NOPTa rOCYIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT);

-lyTeM  pa3MelleHus] Ha  HUHQOPMAIMOHHOM  CTE€HJE€ B  IOMEIICHHUH
YIOJIHOMOYEHHOTO OpraHa, B HHGOPMAIMOHHBIX MaTepuanax (Opouropbl, OYKIETHI,
JIMCTOBKH, NaMATKH);

-IlyTeM IyOJMuKauy WHGOPMAIIMOHHBIX MaTepUajoB B CPEACTBAX MAacCOBOU
uHdopmanuuy;

-[I0CPEJICTBOM OTBETOB Ha MHCbMEHHBIE OOpaIeHMS;

-COTpyIHHUKOM oTaena «Mou JIOKyMEHTB» TOCYIAPCTBEHHOIO aBTOHOMHOTO
YUpeKACHUS «YIOJIHOMOUYEHHBI MHOTO(YHKIIMOHAJIBHBIA IEHTP MPEeNoCTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIMIIAIBHBIN yciyT Ha Tepputopun Kysoaccay (nanee — ML) B
COOTBETCTBHHM C IMMyHKTOM 6.3. HACTOSIIIET0 aIMUHUCTPATUBHOTO PEIJIaMEHTA.

1.3.2. CopaBounass uH@OpManmus O MECTOHAXOXKJIECHUH, Tpaduke padoThI,
KOHTaKTHBIX TeJle)OHAX YIOJIHOMOYEHHOTO OpraHa, ajpece »3JIEKTPOHHOW MOYTHI
YIOJHOMOYEHHOTO OpraHa pasMmenieHa Ha O(QUUHUAIBHOM cailTe aJIMHHHCTpAlUU
MBICKOBCKOTO TOPOACKOTO OKpyra, Ha O(UUHAIBLHOM CalTe YMOJIHOMOYEHHOIO OKpyra, B
dbenepanpHOM TOCYyIAapCTBEHHOW wuHpOpMAIMOHHON cucteMe «®DeaepanbHbIil peecTp
rOCYIapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT (DyHKIUN)» (nanee — penepanbHbIA peectp),
Ha EIITY, PIITY.

CnpaBounass mHpopmaiusi 0 MECTOHAXOXKIEHUU, rpaduke padoThl, KOHTAKTHBIX
teneorax M®PILI, agpece anexkrponHoi moursl M®I] pazmeniena Ha odUIHATBEHOM caiTe
M®ILI: http://umfcd2.ru/ll.

2. CraHaapr npeaocraBjeHUs MyHUIMIIAJIbHOH YCJIYTH

2.1. HanmeHoBaHHEe MyHHULMNAIBHOM YCIyTM - «Bpimaua paspenieHuss Ha IMpaBo
BBIPYOKH 3€JIEHBIX HACAKICHUN.

2.2. MyHununaibHas yciryra npeaoCTaBiIsieTCsl yIIOJTHOMOYEHHBIM OPTaHOM.

M®I] yuacTByeT B IPEIOCTABICHUN MYHULUIIAIBHOM YCIYTU B YaCTHU:

- HH()OPMUPOBAHHUS O MOPSIIKE MIPETOCTABICHNUS MyHUIIMITAILHON YCITYTH;



-pueMa 3asBJIEHUH U JIOKYMEHTOB, HEOOXOJUMBIX [UJIsl  MPEAO0CTABICHUS
MYHULIMOATbHON YCIIyTH;

- BBIJIAYU pe3yabTaTa IpPeaoCTaBICHU MYHUIIMTIATbHON YCIIyTH.

3ampenaeTcs TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS ICHCTBUN, B TOM YHCIIEC
COTJIaCOBaHUU, HEOOXOAUMBIX AJI MOJYYECHUS MYHUIUNAIBHON YCIYyTHd W CBSI3aHHBIX C
oOpalieHMeM B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYNpPaBIECHUS,
OpraHu3alliM, 32 HWCKIIOYEHUEM IIOJYYEHHUSl YCIYI, BKJIIOYEHHBIX B IEPEYEHb YCIIYT,
KOTOpbIE  SIBJISIIOTCS  HEOOXOAUMBIMM M 00sI3aTeNbHBIMU  JUJISI  TIPEIOCTaBICHUS
MYHULIANAIBHON YCITyTH.

2.3. 3asgBUTENb WU €T0 MPEICTABUTEND MPEICTABISIET B YIOJIHOMOYEHHBIN OpraH
3asiBJICHHE O BBIJlau€ pa3pelleHUs] Ha TMPaBO BHIPYOKHU 3€JEHBIX HACaXKIECHUU (nmanee -
3asBJICHHUE), a TaKXKe NpuilaraeMble K HEMY JOKYMEHTHI, yKa3aHHble B myHkre 2.10.
HACTOAIIETO aJIMUHHUCTPATUBHOTO pErIaMeHTa, OJHUM U3 CIEIYIOUIUX CIOCO00B IO
BBIOOPY 3asBUTEIIS:

a) B OJEKTpOHHON (¢dopme mocpeAcTBOM denepalbHOl  ToCcyAapCTBEHHOU
uH(pOopMaIIMOHHON cucTeMbl «EIWHBIA TOpTal TOCYJapCTBEHHBIX W MYHHUIIUMNATBHBIX
ycayr ((pyHKIHM)», peTHOHAILHOTO TTOpTalia TOCYapPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYyT
(byHKUMIT), SBISIONIETOCS TOCYIapCTBEHHOW HWH()OPMAIIMOHHOW CHUCTEMOUM CyObeKTa
Poccurickoit ®enepanuu.

B ciiydae HanpaBieHus 3asBICHHS U MPUIAraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
cocoO0M 3asiBUTEINb (MIPEACTABUTEND 3aABUTEIN ), IPOLIEAIINNA MPOUEAYPbl PETUCTPALIUH,
UICHTUPUKAIIMK W ayTeHTU(UKAUMM C  HWCMOJb30BaHMEM  EnuHOM  cucTeMsl
uneHTugukanuu u ayreHtugukanuu (panee - ECUA), 3anonuser ¢hopMmy yKazaHHOTO
3asIBJICHUS C UCTIOJIb30BAaHUEM MHTEPAKTUBHON (DOPMBI B AJIIEKTPOHHOM BHJIE.

0) Ha OyMa>XHOM HOCHTEJIE MOCPEACTBOM JIMYHOTO OOpalIEHUsI B yIIOJHOMOYEHHBIH
oprad, B TOM UYHCJE Yepe3 MHOTOQYHKIMOHAIbHBIA LEHTP B COOTBETCTBUU C
COTJIAIIEHWEM O B3aUMOJIEUCTBUM MEXAY MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM U
aAMUHUCTpaeil MBICKOBCKOTO TOPOJACKOTO OKpyra B COOTBETCTBUM C IOCTAHOBICHUEM
ITpaButenncTBa Poccuiickoit @enepamuu ot 27.09.2011 . Ne 797 «O B3aumonaeicTBuu
MEXIy MHOTO(DYHKIIMOHAIBHBIMU IIEHTPAMU TMPEAOCTABICHUS] TOCYIApCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT U (penepaibHbIMU OpraHaMU MUCTIOTHUTEIHHOM BIACTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIOKETHBIX  (OHIOB, OpraHaMu TOCYIapCTBEHHON BJIACTH
cyobekToB Poccuiickoit ®denepanuu, opraHamMd MECTHOTO CaMOYIPABICHHUS WU B
CllyJasiX, YCTaHOBJIEHHBIX 3aKoHoAarelbcTBOM Poccuiickoit ®enepauuu, myOoIudHO-
MIPaBOBBIMU KOMITAHUSIMU», JIMOO MOCPEICTBOM [MOUYTOBOTO OTIPABJIEHUS C YBEOMIICHUEM
O BPYYEHHH.

B umensix nmpenocTaBieHHMs YCAYTM 3asBUTENIO WM €ro  MPEACTaBUTENIO
oOecrieunBaeTcs B MHOTO(QYHKIMOHAIBHBIX LEHTpax JAocTyn K EauHoMmy mnoprany,
pErMoOHalbHOMY TMOpTaly B COOTBETCTBMM C ToOcTaHoBieHHeM IIpaBuTenbcTBa
Poccuiickoit ®eneparuun ot 22.12.2012 . Ne 1376 «O6 yrBepxaeaun I[IpaBun
OpraHu3alii  JACSATEIBHOCTH  MHOTO(QYHKITMOHAIBHBIX  IIEHTPOB  MPEIOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHULIUTATbHBIX YCIYT».

3anpernaeTcss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBHUI, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOAMMBIX JUIsl TIONYYCHHUS] MYHHUITUTIATBHOW YCIYTH U CBSI3AHHBIX C
oOparieHreM B WHbBIE TOCYIAPCTBEHHBIE OPraHbl, OPTaHbl MECTHOTO CAaMOYTPABICHUS
Kemeporckoit obOmactu — Kyzbacca (manee - opraHbl MECTHOTO CaMOYIIPaBJICHUS),
OpraHu3alliy, 3a HWCKIIOYEHUEM IMONYYEHHUS! YCIIYI, BKJIIOYEHHBIX B IEpPEYEHb YCIVT,



KOTOpbIE  SIBJISIIOTCS ~ HEOOXOAMMBIMM U OO0SI3aTENbHBIMU  JUJISL  TIPEIOCTABICHUS
MYHUITUTIATFHOU YCITYTH.

2.4. JIOKyMEHTHI, MpujaraéMble K 3asBICHUIO, MPEACTABISIEMbIE B JIIEKTPOHHOU
(dbopme, HAITPaBIISIIOTCS B CIASAYIOMUX (hopMaTax:

a) Xml - nmug JMOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEP)KICHBI (OPMBI H
TpeboBaHus MO (HOPMHUPOBAHUIO SJIEKTPOHHBIX JOKYMEHTOB B BUIE (aijioB B dopmare
xml;

0) doc, docx, odt - It JOKYMEHTOB ¢ TEKCTOBBIM COJICPYKAHUEM, HE BKITFOYAIOIIHM
hopmybl;

B) pdf, jpg, jpeg, png, bmp, tiff - m1s TOKyMEHTOB C TEKCTOBBIM COACpKAHHEM, B
TOM YHCJIe BKIOYaromux (opmynbl U (win) rpadudeckue M300pakeHUs, a TakKe
JIOKyMEHTOB C TpahpruecKuM cofiepKaHNEM;

T) ZIp, rar - 1Jis CKaThIX JOKYMEHTOB B OJIMH (haii;

o) SIg - A OTKPEIUICHHOW YCWJICHHOW KBATH(DUIIUPOBAHHON AIIEKTPOHHOMN
MOJIITUCH.

2.5. B cinydae, eciii opurHaIB JOKYMEHTOB, MPUJIATa€MbIX K 3asBIICHHIO, BBIAHBI
W TIOANMCAHBl YIIOJIHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHUTENE, IOMYyCKaeTCs
dbopMHpOBaHUE TaKWUX JIOKYMEHTOB, MPEICTABIAEMBIX B DJIEKTPOHHOM ¢opMme, MmyTeM
CKaHUPOBAHUSI HEIMOCPEICTBEHHO C OpHUTMHAla JOKYMEHTa (KCIOJIb30BAaHUE KOMHM HE
JIOITYCKAeTCsI), KOTOPO€ OCYIIECTBISIETCS C COXPAaHEHUEM OpPUEHTAIMM OpUTHHaja
nokymenta B paspemieann 300-500 dpi (macmitab 1:1) U BceX ayTeHTHYHBIX MPHU3HAKOB
MOJTMHHOCTH (Tpaduueckod MOAMKMCH JIMIlA, TI€YaTH, YIJIOBOTO INTamiia OlaHka), C
HCITOJIb30BAHUEM CIICTYIOIINX PEKIMOB:

- «4epHO-OenbIi» (MpU OTCYTCTBUU B JOKYMEHTE TpadUuecKuX H300paKeHUuN u
(MM) LIBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (IMpH HAIMYUM B JIOKyMEHTE TpaUuecKux H300paKeHUi,
OTJIMYHBIX OT I[BETHOTO rpauyecKkoro n300paxeHus);

- I[BETHOW» WIIM «PEXKUM TOJIHOM IBeTornepenadny (Mpu HAIMYUU B JOKYMEHTE
LBETHBIX rpauyeCcKuX N300pakeHU MO0 IBETHOTO TEKCTA).

KonmuuectBo (aitioB MOKHO COOTBETCTBOBATh KOJWYECTBY JOKYMEHTOB, KasKIIbIi
13 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIK) TpaduyecKyro HH(OpMaIIUIo.

2.6. JlokyMeHTBI, TIpWJIaraeMble 3asBUTENIEM K 3asBICHHIO, MPEICTaBISEMbIC B
AIEKTPOHHOM  (opMe, ODKHBI OO0ECIeurnBaTh BO3MOXKHOCTh  HMJICHTH(UIIMPOBATH
JIOKYMEHT U KOJIMYECTBO JINCTOB B IOKyMEHTE.

JIOKyMEHTBI, MOAJIeXKaIIue mpeacTasieHnio B ¢opmarax XIS, XxIsx wmmm ods,
(bOopMHPYIOTCS B BUJIE OTJICTBHOTO IOKYMEHTA, MPEACTABISIEMOTO B 3JIEKTPOHHOM (hopme.

2.7. Pe3ynbraroM npenocTaBiICHUs] MyHUIIUIATbHON YCIIYTH SIBJISETCS:

- BBIJIaUa pa3peIicHus Ha MPaBO BEIPYOKH 3€JICHBIX HACAKICHUN;

- OTKa3 B BbIIAYC pa3pelicHus Ha MPaBO BBIPYOKH 3€JICHBIX HACaKICHUN C
yKa3aHUEM NPUYMH OTKa3a.

Pesynbrar npegocTaBieHUs MyHUITUTIATBHOW YCIIYTH MOXET OBITh TIOJTyYCH:

- B YIIOJIJHOMOYEHHOM OpTaHe Ha OyMa)>KHOM HOCHTEJIE TIPU JTUIHOM OOpaIcHUH;

- B M®I] Ha Oyma)kHOM HOCUTENIE IPU JTUYHOM OOpalCHUY;

- IOYTOBBIM OTITPABJICHUEM;

- Ha PIIT'Y; EIIT'Y, B ToM umciie B popme IEKTPOHHOTO JJOKYMEHTA.

Pesynbrar MyHUIIUIIANBEHON YCIYTH BBIAAETCS B (pOpME DIEKTPOHHOTO JOKYMEHTA



nocpeacteom  EIITY, PIITY, B wmamwmHoneyatrHoM ¢opmare, MOAMHUCAHHOTO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM  C  UCIIOJIb30BAaHMEM  YCUJICHHOM
KBaJIM()ULIMPOBAHHON 3JIEKTPOHHOM MOAMKCH, B CIIydae €ClId 3TO YKa3aHO B 3asBJICHUH Ha
IIPEAOCTABIEHUE MYHHIMIIAJIBHON YCIyTH, HanpasisiemoM uepes EITY, PIITY.

2.8. Cpok mnpenocTaBieHUS MYHHMIMNAIBHOW YCIYTH €O JHS PErucTpalyu
3asBICHUS C TPUIOKCHHEM HEOOXOIMMBIX JOKYMEHTOB [0 BBIJAYU YBEJOMIICHUS
3asBUTENIS O pa3Mepe IJIaThl 32 KOMIICHCAIIMOHHOE O3elieHeHne He Oonee 15 (maTHaanaTn)
pabouux JHEH.

B cnywae nmomaun nokymeHtoB B M®DI[ cpok mpenocraBieHUs MyHHUIUNAJIbHON
YCIYTH UCUMCIISIETCA CO JHA IMOCTYIUIEHUS B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB W3
MOII.

2.9. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOLIUX MPEIOCTABICHUE
MYHHUIIUTIATBHOM YCIYrH (C yKa3aHHEM HUX PEKBU3UTOB M HCTOYHHKOB O(HUIIMAIBHOIO
OMyOJIMKOBaHUs), pa3MelleH Ha O(UIMAIbHOM cailTe agMUHUCTpalMd MBICKOBCKOTO
TOPOJICKOTO OKpyTa, Ha O(PHUIIMAaTFHOM CaliTe YIMOJIHOMOYEHHOTO OpraHa, B ¢eiepajibHOM
peectpe, Ha EIIIY, PIIT'Y.

VYIOIIHOMOYEHHBI OpraH 00ecHeuYMBaeT pa3MEIICHHE M AKTyalH3alui0 MepedHs
HOPMAaTUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYHHIUIIAIbHON
YCIyI'M, Ha CBOEM O(QHUIMAIBLHOM CailiTe, a TaKXKe B COOTBETCTBYIOUIEM pa3zelie
(dhenepanpHOrO peecrtpa.

2.10. HcuepnbiBaroliuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATENIbHBIMU ~ WJIM  HWHBIMM  HOPMATHBHBIMU  IPAaBOBBIMM  aKTaMu IS
MPEAOCTABIECHUS] MyHUIIUIIAJIbHOW YCIIYTH

a) 3asBJICHUE O BBIJlau€ pa3pelleHHs] Ha BhIPYOKY 3€JEHBIX HACaXIACHHUM, KOTOPOE
odopmisieTcss o (GopMe COMTacHO MPWIOKEHUIO | K HacToseMy aJMUHUCTPATUBHOMY
pernamMeHTy (anee — 3asBICHUE);

0) mpaBOyCTaHABIMBAIOUIUME JIOKYMEHTHl Ha 3€MEJIbHBIM y4acTOK, Ha KOTOPOM
PacCIOJIOKEHBI 3€1EHBIC HACAKICHUS;

B) HH(OpMALIHS O CPOKE BBIIOJIHEHHS padoT;

I) JOKYMEHT, MOITBEPX AAIOUIMI MOJTHOMOYMS MPEACTaBUTENS (€CIM OT HWMEHH
3asiBUTEIISI OyIeT ACHCTBOBATh MPEJACTABUTEIND);

N) IUIaH TEPPUTOPUU C TOUYHBIM YKa3aHHUEM MECTONOJIOKEHUS BBIPYOAEMbIX H
noJiIeXXalux oOpe3Ke 3eNeHbIX HacaxaeHuit B maciurade M 1:500;

€) JOKYMEHT, MOJATBEPKIAIOUINI coriacue mpaBooOafaress 3eMeJIbHOTO ydacTKa
Ha TpoBeleHHe paboT, - MpU HATUYMHM JBYX M OoJiee MpaBOOOIanaTesie 3eMeIbHOTO
y4acTka.

2.10.1. JloxkymeHTBI, yKa3aHHbIE B TMOAMYHKTe «0» myHkTta 2.10. HacTosIIETO
aIMUHHUCTPATUBHOTO pEIJIAMEHTa, 3alpalllBalOTCs YIOJIHOMOYEHHBIM OpraHOM B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPaBJIEHUS W MOJBEIOMCTBEHHBIX
rOCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIpaBJIEHUS OpPraHU3alUsiX, B
pPaCHOpSKEHUH  KOTOPBIX HAaXOJATCA YKa3aHHbIE JOKYMEHTHI, €CJIM 3asBUTENIb HeE
MPEICTaBUII YKAa3aHHbIE JOKYMEHTBI CAMOCTOSTEIBHO.

dopMupOBaHKE 3ampoca OCYUIECTBISETCS MOCPEACTBOM 3aNOJIHEHUS AJIEKTPOHHOM
dhopmel 3anpoca Ha PIIT'Y, EIII'Y 6e3 HE0OXOAMMOCTH JOMOIHUTEILHON MOIa4uM 3ampoca
B Kakou-nmubo wuHOM dopme, mpu stom Ha PIITY, EIII'Y pasmemarorcs oOpasibl
3aMoJHEHUS JIEKTPOHHOU (POpMBI 3ampoca.

B ciyuae, eciu 3asBlIeHHE NOJAETCS 4Yepe3 MPEACTABUTENS 3asBUTENS, TaKkKe



OPEACTABIAETCS JOKYMEHT, OATBEPKIAOIINI ITOJITHOMOYHS Ha OCYIIECTBICHUE ACHCTBUM
OT HMMEHUW 3asBUTENA. B KadecTBe NOOKyMEHTa, ITOATBEPKAAIOLIErO ITOJIHOMOYMS Ha
OCYILIECTBICHUE JEUCTBUM OT HMMEHH 3asBUTENA, IPEACTABUTENb 3asABUTEISA BIPABE
IIPEACTABUTH:

- 0o()OpMJICHHYIO B COOTBETCTBHHM C 3aKOHOAATeIhCTBOM Poccuiickoit Denepanmm
JOBEPEHHOCTD (151 (PU3MUECKUX JINIL);

- 0(pOpMJICHHYIO B COOTBETCTBHHM C 3aKOHOAATEeIhCTBOM Poccuiickoit Denepanmn
JNOBEPEHHOCTh, 3aBEPEHHYIO II€YaThI0 3aSBUTENSI W TOJANHCAHHYIO PYKOBOAUTEIEM
3asIBUTENS WIIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIMIIOM (7151 FOPUUYECKUX JIUII);

- KOIMIO PEIIEHUs O Ha3HAYeHUW WK 00 m30paHuu JuOO MpUKa3 O Ha3HAYCHUU
(U3MYECKOro JIMIa Ha JOKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (hPU3MUECKOE JIUIIO
oOnaiaet mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTENSL O€3 JOBEPEHHOCTH.

2.11. YnonnomoueHHslii oprad, M®I] He BnpaBe TpeOOBaTh OT 3asABUTENS WM €TI0
IPENCTAaBUTEIIA:

1) mpencraBneHus JOKYMEHTOB U WMH(OpMAIMU WA OCYUICCTBICHUS JCHCTBUA,
MIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
IIPABOBBIMM  AKTAMH, PETYJIHPYIOIIMMHU OTHOLICHMS, BO3HUKAIONIME B CBA3M C
IIPEAOCTABICHUEM MYHULIUIIAIIBHOW YCIIYTH;

2) mpeAcCTaBIE€HUS JOKYMEHTOB W HWH(OpPMAIMH, KOTOpPbIE B COOTBETCTBHH C
HOPMAaTUBHBIMHA MpaBOBbIMM  akTamu Poccuiickorn  ®enepanuy, HOPMaTUBHBIMU
mpaBoBbIMU akTamMu KeMepoBckoil 00MacCTH U MYHMIMNAIbHBIMUA TIPABOBBIMU aKTaMU
MBICKOBCKOTO ~ TOpPOJICKOIO  OKpyra  HaxXONATCA B PACIHOPSIKEHHMM  OpPraHOB,
MPEAOCTABISAIONIMX MYHHUIIMNAJIBHYIO YCIYry, HWHBIX TOCYJapCTBEHHBIX OpraHoOB,
YUPEKJICHUN U OpPraHU3alnii, YYaCTBYIOIIUX B MPEJOCTABICHUH MYHULHUIIAIBHBIX YCIYT,
32 MCKJIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 DenepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPENOCTaBICHUS TOCYJIapCTBEHHBIX U
MYHULIMOAIbHBIX YCIyIr». 3asBUTENb BIPAaBE MPEICTABUTHh YKa3aHHbIE JOKYMEHTBHI M
MH(}OpMAIIIO 0 COOCTBEHHON MHUIIUATHBE;

3) ocyuiecTBiIeHHUsT ACUCTBHI, B TOM 4YHCIIE€ COIVIACOBAHUM, HEOOXOIUMBIX ISt
MOJIYyYCHUS] MYHULMIAJIBHONM YCIYTM M  CBA3aHHBIX C OOpallleHHueM B HHbIC
TOCYIapCTBEHHBIE OpPraHbl, OPTraHbl MECTHOIO CaMOYIIPABICHHUs, OpraHW3alvd, 3a
UCKIIFOYEHUEM TMOJY4YEHUsT YCIYr W TOJy4YeHUs JOKYMEHTOB U  HMH(OpMaIuH,
MIPEAOCTABISIEMBIX B PE3ybTaTe MPEAOCTABICHUS TAKUX YCIIyT, BKIIFOUCHHBIX B llepedueHn
YCIIYT, KOTOpBIE€ SIBJISIFOTCSI HEOOXONMMBIMM U 00s3aTeNbHBIMU JJISl TPEAOCTaBICHUS
MYHULIMHATbHBIX YCIIYT;

4) mpencraBleHUs JOKYMEHTOB Y HHPOpMalUh, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IPU MEPBOHAYAIIBHOM OTKa3€ B IpUEME
JOKyMEHTOB, HEOOXOIWMBIX ISl TPEJOCTABICHUS MYHHUIMMAIBHOW YyCIyTH, JU00 B
IIPEIOCTABICHUN MyHULMIIAJIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEIYIOLINX CITy4acB:

a) W3MEHEHHE TpeOOBaHW HOPMATUBHBIX TMPABOBBIX AaKTOB, KAaCAIOMIUXCS
MPEAOCTABIEHNS] MYHHULIMIIAIBHON YCIYTH, NOCJE MEPBOHAYAIBbHOM MOJAYM 3asBJIEHUS O
MPEAOCTABICHUA MYHUIUIIAIbHON YCIIYTH;

0) Hamuyue OMOOK B 3asIBICHUM O MPEIOCTABICHUM MYHULHUIAIBLHON YCIyTd U
NOKYMEHTAx, TIOAAHHBIX 3asBUTEJIEM IIOCJE TIEPBOHAYAJBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEJOCTABICHUS MYHHUIMNAIbHOW YyCIyTH, JIUO0 B
MPEAOCTABIEHUH MYHHULMIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IPEACTABICHHBIA paHEE
KOMIUIEKT JOKYMEHTOB;



B) MCTEYEHHUE CpOKa JECHCTBUSA JOKYMEHTOB WJIM M3MEHEHHE HMHMOpMAIMU MOCie
MEPBOHAYAJIBLHOTO OTKa3a B IMpHEME JOKyMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHHIIMIIAILHOM YCITyTH, IN0O B MPEIOCTABICHUNA MyHHUIIUIIAILHON yCIyTH;

T') BBISBIICHHE JOKYMEHTAIBHO MOATBEPKIACHHOTO (hakTa (MMPU3HAKOB) OMMOOYHOTO
WIM T[POTHBONPABHOIO JAecTBUs  (Oe31elCTBHS) JODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIOIIET0 MyHUIIMIAIBHYIO YCIIYTY, MYHULUMIIAJILHOTO CIYXAaIlero, padOTHUKA
M®I] npu nepBoHayadbHOM OTKa3e B NPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHUIMNIAIBHON YCIYrd, JIMOO B MPEJOCTABICHUM MYHUIIUIATIBbHON
yCIYyTd, O 4YeM B MHUCBMEHHOM BHJE 3a TOMNHUCHIO PYKOBOJIUTENS OpraHa,
IPENOCTABIAIONIET0 MyHULIUIIAIBHYIO YCIYyTy, pykoBoauTenss M®PL[ npu nepBoHa4anibHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJI MPEAOCTABICHUS MYHHUILIUMAILHON
YCIIYTH, YBEAOMIIAECTCS 3asBUTEINIb, & TAKXKE MPUHOCATCS W3BHHEHUS 3a JIOCTABIICHHBIC
HEeyn00CTBa.

5) mnpenocrtaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(GOpMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUHU C IYHKTOM 7.2
yactu 1 crarbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0 opranuzanuu
MIPEAOCTABICHNAS] TOCYJAPCTBEHHBIX W MYHHIMIAJIBHBIX YCIyI», 33 HWCKIOYCHUEM
CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKWe€ JOKYMEHTBI JIMOO UX H3bITHE SIBISIETCS
HEOOXOIMMBIM YCIIOBUEM IMPENOCTABICHUS TOCYJapCTBEHHOM WM MYHHIMNAIbHOU
YCIIYTH, U UHBIX CJTy4aeB, YCTAHOBICHHBIX ()eAepaIbHbIMU 3aKOHAMM.

2.12. VcuepnblBarOIMii epeyeHb OCHOBAaHUM I OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOMMBIX JIJIsl PEI0CTABICHHUS] MyHUIIUIAIBHOMN YCIIyTH:

-OTCYTCTBHUE JOKYMEHTOB, HEOOXOIUMBIX IS [TOJIy4Y€HUsI MyHULIUIIAJIbHON yCITyTH;

-OTCYTCTBUE y 3asBUTENS COOTBETCTBYIOIIMX IIOJIHOMOYMH HA IIOJyYEHHE
MYHULIMNAIbHOMN YCITYTH;

-TIpE/ICTaBJICHUE 3asBUTEJIEM JOKYMEHTOB, OQOPMIICHHBIX HE B COOTBETCTBUU C
YCTAaHOBJICHHBIM TOPSIAKOM (HaJIWM4Me WCHPABICHUN, CEPbE3HBIX IOBPEXKICHUN, HE
MO3BOJISIIOLIUX OJHO3HAYHO MCTOJIKOBAaTh UX COAEpPX aHUE, OTCYTCTBUE OOPAaTHOTO ajapeca,
OTCYTCTBHUE MOJINUCH, TIEYATH).

2.13. HcuepnbiBaonuii MEpPEUYCHb OCHOBAaHWUM ISl OTKa3a B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH:

-BBISIBJICHHE B IIPEICTABICHHBIX JTOKYMEHTAX HEIOCTOBEPHOM WM HCKAKEHHOU
uH(popmauuy;

-oOpaimieHue (B THUCHbMEHHOM BHUJE) 3aiBUTENS C TNPOCHOON O MpeKpalieHuu
MPEAOCTABIECHUS] MyHUIIUIIAIbHOW YCIIYTH;

-OTCYTCTBHE IIPaBa y 3asBUTENS HA MMOTYUYEHHE MYHUIIUNIAILHON YCIIYTH;

-0COOBIN  cTaTyCc 3€NEHBIX HACAKIACHWM, MNpEANonaraeMblx [Uid BbIpyOKH
(YHUUYTOXEHUS):

a) OOBEKTHI PacCTUTEILHOTO MHpa, 3aHecéHHble B KpacHyto kuury Poccuiickoii
®enepanuu u Kpacuyto kaury Kysbacca, mpouspactaroiiye B €CTECTBEHHBIX YCIOBUSX;

0) MaMATHUKU UCTOPUKO-KYJIBTYPHOTO HACIEINUS;

B) JEpEeBbs, KyCTapHHUKH, JIMAHBI, MUMEIOIIME HCTOPUYECKYIO U DSCTETUYECKYIO
LIEHHOCTh KaK HEOThEMJIEMbIE AJIEMEHTHI JaHAmadra.

2.14. TlepeueHb yciyr, HEOOXOAMMBIX U O0O0S3aTENbHBIX IS TMPETOCTABICHUS
MYHUIUMNAJIBHON yCIIyIT'M, B TOM 4YHCJE CBEIEHUA O JOKYMEHTE (JIOKyMEHTax),
BBIJJaBA€MOM  (BBIJABA€MbIX) OpraHu3alMs MU, YYacTBYIOIIMMHU B MPEIOCTABICHUU
MYHULIMOATbHON YCIIYTH.



VYenyru,  KOTOpble  SBISIIOTCA ~ HEOOXOAMMBIMH M 00si3aTeNbHBIMU  JUIS
MIPEI0CTABIECHN MYHULUITAIbHON YCIYTH:

2.14.1. monrotoBka UH(OPMALIMU O CPOKE BHIMOJIHEHUS PaboT;

2.14.2. opopmieHrEe TOKyMEHTa, MOATBEPIKAAIONIECTO MMOJTHOMOYHS MPEICTABUTEIS
(ecnu OT UMEHU 3asgBUTEINS OyleT 1eHCTBOBATh MPEICTABUTEND);

2.14.3. moAroroBKa IJlaHa TEPPUTOPUU C TOYHBIM YKa3aHHEM MECTOMOJIOKECHUS
BBIpyOaeMBbIX U MOAJIEKAIIUX 00pe3Ke 3eNIeHbIX HacakaeHui B Macitadbe M 1:500;

2.14.4. odopmieHHEe AOKYMEHTA, MOATBEPKAAIOIIETO COIIaCHe IpaBOOOIaaaTess
3eMEJIbPHOIO y4yacTKa Ha I[poBeAeHHE paboT, - NpH HaJIMYuMU JBYX U Ooiee
npaBooOagaTesiell 3eMeNbHOIO yJyacTKa.

2.15. Tlopsaok, pa3Mep U OCHOBAaHMS B3MMAaHHs IOCYJapCTBEHHOM MOLUIMHBI WU
MHOM ITaThI 3a MPEAOCTABICHUE MYHULIUIIAJIILHON YCIIYTH.

[TpenocTaBieHne MyHULIMIIAIBHON YCIYTH OCYILECTBISETCS OECIIAaTHO.

2.16. Ilopsanok, pasMep U OCHOBaHHUS B3MMaHHMs IUIATHl 3a MPENOCTABICHUE YCIYT,
HEOOXOIUMBIX U 00SI3aTENBbHBIX ISl IPEIOCTABICHUS MYHULIMITAIIBHOM YCIIYTH, BKIIIOYas
MH(}OpMAIMIO O METOAMKAX PAacUyeTa pa3Mepa TaKOM IJIaThI.

[lopsnok, pa3Mep M OCHOBaHMS B3UMaHHs IUIATBI 32 MPENOCTABICHHUE YCIIYT,
YKa3aHHBIX B IIyHKTE 2.14. HACTOSIIEro aJIMUHUCTPATUBHOIO PENIAMEHTA, ONPEAEIISIETCS
OpraHu3alMsIMU, MPEAOCTABISIIOUIMMY JaHHBIEC YCIIYTH.

2.17. MakcuMalIbHBIl CpPOK OXHWAAHWS B OYEpEeOd NpH IMOJade 3ampoca o
IIPEIOCTABICHNN MYHMIMNAIBHOW YCIYTH, YCIYyTH OpraHU3alli{, YYacTBYIOIIEH B ee
IIPEIOCTABIICHNH, U NP MTOJYYEHUHN pe3yJbTara IpeI0CTaBICHUS TAKUX YCIYT HE JIOJKEH
IIPEBBIATH |5 MUHYT.

2.18. Cpok M MOpSAOOK PETUCTPALMU 3alpOCa 3asIBUTENS O IPEAOCTABICHHUH
MYHHULMIIAJIBHON YCIYTH, YCIYyTH OpPraHnu3aliy, Y4aCTBYIOIIEH B €€ IPEACTAaBICHUH, B TOM
YuClie B 3JIEKTPOHHOM opme.

3asiBlieHUE, TPEACTABICHHOE 3asBUTENEM JIMYHO JHOO €ro MpeacTaBUTEIEM,
PErHCTPUPYETCS B YCTAHOBJICHHOM MOPSAKE B YIOJIHOMOYEHHOM opraHe B TeueHue 20
MUHYT C MOMEHTA MOCTYIUICHHS] TAKOTO 3asBJICHUS B JIEHb OOpalleHUsl 3asBUTENs JUO0
€ro MPEACTABUTEIIS.

3asBieHUe, MPEICTaBICHHOE 3asBUTENIEM JIMOO ero mpeacraBurenem uyepe3 MOII,
PErHCTPUPYETCSd B YCTAHOBJIEHHOM TMOPSAKE YIOJIHOMOYEHHBIM OpraHOM B JI€Hb
nocryrienus ot MOLI.

3asBieHue, MOCTynuBIIEe B 3NeKTpoHHOU Gopme Ha PIIT'Y, EIIT'Y, peructpupyercs
B YCTAHOBJICHHOM IOPSIIKE YIIOJTHOMOYEHHBIM OPraHOM B JIEHb €r0 NOCTYIUIEHUS B Cllydae
OTCYTCTBHUSI aBTOMarhueckol peructpanuu 3anpocoB Ha PIII'Y, EII'Y. 3assnenwue,
NOCTyIUBIIEE B Hepabouee BpeMsi, pEruCTpUPYyeTCs B MEPBbIA pabounii 1€Hb.

2.19. TpebGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPENOCTABIACTCS MYHUIIMITAIbHAS
yciyra, K 3aly OXWIAHUs, MeCTaM I 3allOJIHEHMS 3alpoCcoB O MPENOCTABICHUU
MYHHIIMIIAJIBHOW yCIyrd, WH()OPMALMOHHBIM CTEHJaM € O0pa3laMH UX 3aloJIHEHUs U
MEepeYHEM JOKYMEHTOB, HEOOXOAUMBIX JJisi MPEJOCTABICHUS MYHUIIMIAIBHONW YCIyTH, B
TOM 4YHuCJ€ K OOECINEeYEeHUIO0 JOCTYMHOCTH I WHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickorn denepanuv O COUMAIBHOM 3alllATE
MHBAJIUJIOB.

2.19.1. IlomenieHus  YNOJHOMOYEHHOIO  OpraHa [JJsi  I[PEJOCTaBICHUS
MYHUIMNIATIBHON YCIYIM pa3MEelIaloTcsl Ha TEPBOM IJTaXe 37aHusi, 00OpYAOBAHHOIO
OTACNBbHBIM BXOJIOM, JIMOO B OTHENBHO CTOSALIEM 3JaHUM JJIi CBOOOJAHOTO JOCTyMa



3asBuTenen. llepeaBrkeHue MO IMOMEIIEHUSM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
MIPOBOAUTCS MPUEM 3aSBIICHUS U JOKYMEHTOB, HE JOJDKHO CO3[1aBaTh 3aTPYAHEHUM IJIs
JIAI] C OTPAHUYEHHBIMHA BO3MOYKHOCTSIMH 300POBBS.

[Ipr pacnonokeHMM NOMEMICHHS YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTaxe
CIIEHUAIUCTHI YIOJHOMOUYEHHOTO OpraHa O0si3aHbl OCYIIECTBIATh MPUEM 3asBUTENICH Ha
IIEPBOM JTaXE, €CIW MO COCTOSHHUIO 30POBbSI 3asBUTEIb HE MOXET MOJHSITHCS IO
JICCTHHUIIE.

Ha Teppuropun, mnpusneraromed K 30aHUI0  YIIOJHOMOYEHHOIO  Oprasa,
OPTraHU3YIOTCS MECTa U1 TAPKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM YMUCJIE MECTa IS
MapKOBKU aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB (He MeHee 10 mpoLEeHTOB MECT, HO He
MEHEe OJHOTO0 MecCTa), JOCTyl 3asBUTEJEH K IMAapKOBOYHBIM MECTaM SIBISIETCSA
OeCIUIaTHBIM.

[Tomenienrie yHmOTHOMOYEHHOTO OpraHa jisi Ipuema 3asBUTeNed 00opyayeTcs
MH(OPMAIIMOHHBIMU CTEHJIAMH, Ha KOTOPBIX pa3Melnaercs gopma 3asBieHus ¢ o0pa3iom
€¢ 3aloJHEHUS W TIePEYCHbh JOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS
rOCYIapCTBEHHOM YCIIYTH.

[lomemenns, B KOTOPBIX OCYIIECTBISIIOTCS JEUCTBHS 10 IPEAOCTABICHUIO
MYHULIMIATBHON yCIIYTH, 00€CIEUMBAIOTCSl KOMITBIOTEPaMH, CPEACTBAMHU CBSI3H, BKJIHOYAs
JOCTYIl K MH(OPMALMOHHO - TE€JIEKOMMYHUKALIMOHHON ceTh «/HTEepHET», OPITEeXHUKOM,
KaHIEISIPCKUMU  MOPUHAJICKHOCTIMU,  MH(DOPMAIIMOHHBIMM W CIPABOYHBIMU
MaTepualiaMi, HaDBIAHOW — MHGOpMalMe, CTYJIbSIMH H  CTOJaMH, CPEICTBaMU
MOXKAPOTYILIECHUS U ONOBEIICHUS O BOSHUKHOBEHUH YPE3BbIYaHON CUTYyallMH, JOCTYIIOM K
PETUOHAIIBHOM CHUCTEME MEKBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOICHUCTBHUSI, a TAKKE
oOecrieuynBaeTcs JIOCTYMHOCTh JJIS MHBIMJIOB K YyKa3aHHBIM I[IOMEIICHHUSIM B
COOTBETCTBUM C 3akoHoOHareslbcTBOM Poccuiickorn denepanuu O COLMAIBHOW 3alUATE
VHBAJIUIOB.

3an OXHIAaHWS, MecTa [Jis 3aloJIHEHUS 3alpoCcOoB W MpHEMa 3asBUTENCH
000pYAYIOTCS CTYABSAMU, U (WJIH) KPECETbHBIMU CEKIUSIMU, U (MJIH) CKaMbsIMU.

NudopmaninonHbie  Marepualibl, MOpeIHA3HAYCHHBbIE i1  HMHPOPMUPOBAHUS
3asBUTENICH O TMOPANKE MNPENOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, pa3MEIIAlOTCs Ha
MH(POPMAIIMOHHBIX CTEHAAaX, PACHOJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIIUX TOCTYI K HUM
3asBUTEJICH, W OOHOBISIOTCA TPU MU3MEHEHUM JEWCTBYIOIIETO 3aKOHOJATEIhCTBA,
PETYIUPYIOLIETO MPEIOCTABICHUE MYHULIMTIAIBHON YCIIYTH, U CIPABOYHBIX CBEJICHMUIA.

NudopmarimonHple CTEHIBI JOJKHBI pAacIojiaratbCsi B MECTE, JOCTYITHOM IS
mpocMoTpa (B TOM YHCIIE TTPU OOIBIIIOM KOJTUYECTBE TOCETUTENEH).

2.19.2. Jlna oOecriedeHusi AOCTYIMHOCTH TOJIYYEHUS MYHHUIIUNAIBHOW YCIYyTH
MaJIOMOOWJIBHBIMU TPYIIIaMU HACEJICHUS 3aHUsI U COOPYXKEHUS, B KOTOPBIX OKa3bIBAETCS
yciyra, 00OpyIyIOTCSl COTJIaCHO HOPMATUBHBIM TPEOOBAHUSIM, YTBEP)KICHHBIM MPUKA30M
MuncTtpost Poccun ot 30.12.2020 Ne 904/mp «O6 yrepkaenuu CIT 59.13330.2020 «CHull 35-01-
2001 JJocTymHOCTb 31aHHI U COOPYKEHUH I MAJIOMOOUIIBHBIX TPYII HACEICHUS».

B xabunere mo npuemMy MaJOMOOMIBHBIX TPYII HACEIICHUS UMEETCS] MEAUITMHCKAs
anTedka, nuTtheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHUK YIOJTHOMOYEHHOIO OpraHa,
OCYIIECTBIISIOIIUN IIPUEM, MOXKET BbI3BATH KAPETy HEOTVIOKHOW CKOPOU ITOMOILIHN.

[Ipu oOparmieHun rpaxkaaHuHa ¢ HapyLIICHUSMU (YHKIUM OTOPHO-JBUIaTEIbHOIO
anmnapara pabOTHUKHU YIIOJTHOMOUYEHHOTO OpraHa MpeaNpUHUMAIOT CIAEAYIOIIUE AEHCTBUS:

- OTKpPBIBAIOT BXOJHYIO JBEPh M TOMOTAlOT TpaxkAaHUHY OecHpensTCTBEHHO
[IOCETUTh 3/IaHUE YIOJHOMOYEHHOTO OpraHa, a TakKXe 3apaHee MPEaynpexIalT o



CYILLIECTBYIOIIUX Oapbepax B 31aHHH;

- BBISICHSIIOT LI€JIb BU3UTA TPAXJAAHUHA U COMPOBOXKIAIOT €r0 B KAOMHET MO MpUeMy
3asIBJICHMS; IOMOTAIOT IPAXKJAHUHY CECTh Ha CTYJ WM PAcHojlaratoT KPecio-KOJSICKY y
CTOJIa HAIPOTUB CHEUATUCTA, OCYIIECTBIISIIOLIErO IPUEM;

- COTPYOHUK YNOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIOIIMA MpUEM, NPUHUMAET
IrpaXJaHUHA BHE O4Y€ped, KOHCYIBTHPYET, OCYIIECTBISIET NPHEM 3asBICHUA C
HEOOXOIUMBIMUA JOKYMEHTAMH, OKA3bIBAET IOMOIIb B 3alOJHEHUHU OJAHKOB, KOIMUPYET
TOKYMEHTHI;

- 0 OKOHYAHUM TNPENOCTABICHUS MYHULHMNAIBHON YCIYI'M  COTPYOHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMN IPUEM, IOMOTaeT TIPAKIAHWUHY BBINTH
(BpIeXaTh) U3 KaOWMHETA, OTKPBHIBACT JBEPH, COMPOBOXKIAET Tpa)KJIaHMHA O BbIXOJA W3
3/1aHMs], ¥ TTIOMOTaeT MOKUHYTh 3/IaHUE; MEPEAACT TPAXKIaHNHA CONPOBOKIAIOIIEMY JIUIY
WIM TI0 €r0 >KCJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT M OKAa3bIBAE€T COACHCTBHE MPU €TI0
MOCAJIKE.

[Tpu oOpameHun rpaxaaH ¢ HeJOCTaTKaMH 3peHHs] paOOTHUKH YITOJTHOMOYEHHOTO
oprasa npeapUHUMAIOT CIETYIOIINE AEHCTBUS:

- COTPYOHUK YINOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIOIIMN MpUEM, NPUHUMAET
rpaKJaHWHA BHE OYEpPE]U, IOMOTaeT COPHUEHTHPOBATHCS, CECTh Ha CTYJN, KOHCYIBTHPYET,
BCITyX MPOYUTHIBAET TOKYMEHTHI U JJajie€ IO HEOOXOAMMOCTH MPOU3BOAUT UX Bbiaauy. [Ipu
OOLIEHNM C TPaXJAAHMHOM C HEJAOCTaTKaMU 3pE€HHUS HEeoOXOOMMO  0OIaThecs
HENOCPEACTBEHHO C HHUM CaMHM, a HE C COINPOBOXKJIAIOIIMM €ro JIMLOM, B Oecere
MOJIb30BaThCsl OOBIYHOM Pa3rOBOPHON JIEKCUKOW, B TIOMEUIEHUH HE CIIEAYET OTXOAUTH OT
Hero 0e3 MpeynpeKIeHNUs;

- COTPYAHMK YTIOJIHOMOYEHHOI'O OpTraHa OKa3bIBAeT IOMOILb B 3aII0JTHEHUN OJIAHKOB,
KOMUPYET HEOOXOIMMBbIE NOKYMEHTHI. Jlsl moxamucaHusi 3asBICHMSI MOJIBOJIUT JIUCT K
aBTOpPYyYKE TIpaKJaHWHA, IIOMOTAaeT COPUEHTUPOBAThCA M moxanucath OmaHk. [lpu
HE0OXOJMMOCTH BbIIAIOTCA MAMSATKU JUIsl CIA00BUIAIIMX C KPYIHBIM HIPU(TOM;

- 10 OKOHYAaHWHU TPENOCTABICHUA MYHUIMNAIBHOW YCIYTH  COTPYOHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIMIMN TPUEM, TOMOTAeT IPaKJaHUHY BCTATh CO
CTyJa, BBIUTU U3 KaOWHETA, OTKPBIBAET JABEPH, CONMPOBOXKAACT I'PaKAaHUHA K BBIXOAY M3
3aHUSA, U TPOBOXKAET Ha YIHILY, 3apaHee MPEeayNpeauB MOCETUTENS O CYIIECTBYIOLIUX
Oapbepax B 3/laHUU, MEpPeNaeT TPpaXJaHMHA COMPOBOXKIAIOIIEMY JIMIY WA 1O €ro
KEJIAHUIO BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamienuu rpaxkaaHuHa ¢ nedexrtaMmu ciryxa paOOTHUKH YIMOJIHOMOYEHHOTO
oprasa npeaIpUHUMAIOT CIEAYIOUIUE TeUCTBU:

- COTPYIHHK YIOJHOMOYEHHOIO OpPraHa, OCYIIECTBIIIOIIMN NpPHEM TpaxaaH C
HapylIeHUEM CiIyXa, 00pallaeTcs HEMOCPEACTBEHHO K HEMY, CITPAILIMBAET O LEIN BU3UTA U
JAET KOHCYJIBTALMIO PA3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, TP TOM CMOTPUT B JIULIO
MOCETUTENS, TOBOPHUT SICHO, CJIOBA JOMOJHSAET MOHATHBIMU JK€CTaMU, BO3MOXKHO OOILIEHHE
B MUCbMEHHOU (hopMe 1100 uepe3 NepeBOIUNKa KECTOBOIO S3bIKa (CypOTepEBOIUHKA);

- COTPYIHHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUMN IMpPUEM, OKa3bIBAET
MOMOILb W COJIEWCTBHE B 3allOJIHEHUM OJIAHKOB 3asBJICHUM, KOMHUPYET HEOOXOAMMbBIE
JOKYMEHTBI.

2.19.3. TpeboBanust K KOMGPOPTHOCTH U JOCTYIHOCTH MPEIOCTABICHUS
rocynapcteeHHoW ycayru B M®I] ycranasnuBaroTcs mnoctaHoBieHueM IIpaBurtensbcrBa
Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O06 yrBepxknenuu IIpaBun opranuzanuu
JESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX ILEHTPOB IMPEAOCTABICHUS TOCYIAPCTBEHHBIX U



MYHUIUTATbHBIX YCITYT.

2.20. TToka3zaTenu JOCTYITHOCTH Y Ka4e€CTBAa MYHUIIMIIAIBHON YCIIYTH.

2.20.1. OCHOBHBIMHM IOKAa3aTEISIMU JOCTYMHOCTH M KadyecTBa IPENOCTABICHUS
MYHULMIIAIBbHON YCIYTH SIBISIOTCA:

- pPacroNOKEHHOCTh NOMEIEHUH YIIOJTHOMOYEHHOTO OpraHa, NpeJHa3HAYeHHBIX IS
MPEIOCTABICHN MYHULUIIAIBHON YCIYI'M, B 30H€ JOCTYIHOCTH K OCHOBHBIM
TPAHCIOPTHBIM MarucTpassiM;

- creneHb WHGOPMHUPOBAHHOCTH 3asBUTENE O TMOPSJIKE MPEIOCTaBICHUS
MYHUIIUNATBHOW YCIAYrd (JOCTYNMHOCTh HH(OpMAIMU O MYHHUIIMNAIBHOW YCIyTe,
BO3MOXKHOCTB BBIOOpa criocoba mojaydeHus: nHpopMaiium);

- BO3MOXHOCTH BbIOOpa 3asiBUTeNeM ¢GopM oOpamlieHusi 3a MOJy4YeHHEM
MYHUIIUNIATBHOU YCITYTH;

- JIOCTYNHOCTb OOpallleHusl 3a MPEAOCTABICHUEM MYHUIIMIAIBLHON YCIyTH, B TOM
YuCIIe JIs JIUIL C OTPAHUYCHHBIMHU BO3MOXXHOCTSIMU 37I0POBBS;

- CBOEBPEMEHHOCTb MPEJOCTABICHUS MYHHLMIAIBHOW YCIYyTH B COOTBETCTBUU CO
CTaHJApTOM €€ MPEAO0CTABIICHNUS;

- CcoOOJIONEHHE CpPOKOB MPEAOCTABICHUS MYHUIMNAIBHOM YCIYTH M CPOKOB
BBITIOJTHEHHUST aMUHHUCTPATUBHBIX TMPOLEAYpP TPH TNPEAOCTABICHUH MYHHUIIUITAIBEHON
YCIIyTH;

- BOBMOXXKHOCTb MOJTY4YEHUSI HHPOPMALIUU O XO/€ MPEI0CTABICHNU MyHUIIUIIAIbHOM
yCIIyTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKajloO CO CTOPOHBI 3asBUTENA IO pe3yJbTaraM
MIPEIOCTABICHUS MYHUIIUIIAIGHON YCIYTH;

- OTKPBITBIA JOCTYN JJIsi 3asBUTENCH K HHOpMAluu O TMOpSIKE U CpOKax
MPENOCTaBICHUS  MYHHUIIMIAIBHOW  yCIyr'W, TOpsjKe oOXajdoBaHWUs  JEHCTBUU
(Oe3neiicTBUS) YIIOJIHOMOYEHHOI'O OpraHa, pyKOBOJIUTEINS YIIOJIHOMOYEHHOIO opraHa Jnbo
CIELMAINCTa YIIOJIJHOMOYEHHOTO OPIaHa;

- HaJIuyue HeoOXOIMMOr0 U  JOCTAaTOYHOTO  KOJMYECTBA  CIEIHUAIMCTOB
YIOJHOMOYEHHOTO OpraHa, a TaKXe MOMEUIEHUN YIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX
OCYILIECTBISAETCS IPUEM 3ASIBJIEHUNA U JOKYMEHTOB OT 3asIBUTEIICH.

2.20.2. YNOJHOMOYEHHBIMU OpraHamMu OOECTEUMBACTCA CO3JaHME WHBAIUAAM U
WHBIM MaJOMOOWJIBHBIM TpyNIlaM HaCeJIeHUs CIEAYIOIUX YCIOBUW JTOCTYMHOCTU
MYHUIMNAIBHOM yCIYrM B COOTBETCTBMM C TpeOOBaHUSMH, YCTaHOBICHHBIMU
3aKOHOJIaTEIbHBIMA U MHBIMU HOPMATHUBHBIMH MPABOBHIMU aKTAMMU:

- OKa3aHWe MHBAJIMJAM IOMOLIM, HEOOXOAUMOMN JUIsl TIOJYYEHHs] B JTOCTYIHOM AJist
HUX (Qopme uHPOpMAIIUK O TIpaBUiIaX MPEIOCTaBICHUS MYHHUIIUNAIBLHOW YCIYTH, B TOM
gucie o0 o0QOpMIEHUH HEOOXOAMMBIX JUIsl TIONYYCHHUsS] MYHHIIMMAIBHOW YCIYTH
JIOKYMEHTOB, O COBEPIIICHUU UMHU APYTUX HEOOXOAUMBIX JIJISl MOTYUYEHUS MYHUIIUTATBHON
YCIIyTU JEUCTBUN;

- TMPEAOCTABJICHHE MYHUIMIMAIBHONW YyCIyTM WHBAIMIAM 110 CIyXy, TIpHU
HEO0OXOIUMOCTH, C UCIOJIb30BAHUEM PYCCKOTO >KECTOBOTO S3bIKA, BKJIIOYAs OOeCreueHue
JIOITYCKa B MIOMEUIEHUE CYPAOIEPEBOIUNKA, TUDIOCYPIONEPEBOUHKA;

- OKa3aHue MOMOLIY MHBAJIUAAM B IPEOAOJICHUU OapbepoB, MEMIAIOIINX MMOTYYEHUIO
MYHUIUTIAJIBHON YCIYTH HapaBHE C IPYTUMU JIUIAMHU.

2.20.3. [Ipu npenocTaBI€HUU MYHUIIUIIAIIBHON yCIYTH B3aMMOACHCTBUE 3aBUTEIIS
CO CIEUMAMCTOM YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISAETCS MPHU JIMYHOM OOpalieHuu
3asIBUTEIIS:



- JUIs TIOJy4YeHus HH(OpMAaIMU MO BOMpOcaM MPEJOCTaBICHUS MYHMIIMNAIbHOU
YCIYTH;

- 1151 TIO/1a4Y¥ 3asIBJICHUS U IOKYMEHTOB;

- JUTSI TIOJTy4eHUs HH(GOPMAIIUU O XOJIe MPEA0CTABICHUS MyHUITUTIANBHON YCIYTH;

- IS TIOJIYyYEHHUsI pe3ynbTara Ipel0CTaBICHU MyHULIIMIIAIbHON yCIIyTH.

[IpoaoKUTENBHOCTD B3aUMOJICCTBUS 3asABUTENA co CIIELIUATUCTOM
YIIOJIJHOMOYEHHOTO OpraHa He MOXKET MPEBbIATh 15 MUHYT.

2.20.4. ITpenocraBieHre MyHULIUTNIAIIBHON yciIyrd B M®L] BO3MOXKHO TIpY HAJTMYUU
3aKJIFOYEHHOTO COIVIAIEHUSA O B3aWUMOJCHCTBUU MEXKIY aAMUHUCTpALMEN MBICKOBCKOTO
ropojickoro okpyra u M®I1.

VYronHoMoueHHBI opraH obOecrnieunBaeT HMHGOPMUPOBAHUE  3asBUTEICH O
BO3MOXKHOCTH TOJYYCHHUS MyHUIMNAIbHON yciayru Ha 6aze M®Il. B ciyuae momauu
3asBJICHUSI O TMPEIOCTaBICHUM MYHHIMNAIbHOM ycinyrn B MLl HemocpencTBeHHOE
PENOCTABIEHNE MYHULIMIIATIBHON YCIYTH OCYIIECTBISETCS YIIOJTHOMOYEHHBIM OPTraHOM.

[IpenocraBneHrne  MyHHLIMIAIBHOM  YCIyTHM  IOCPEACTBOM  3ampoca O
MPEIOCTaBICHUN JABYX M 0oJiee TOCYIAPCTBEHHBIX M (WJIM) MYHUIMOAIBHBIX YCIYT
(kommiiekcHOTO 3armpoca) B MO®I[ mnpu ogHOKpaTHOM OOpalleHUHd 3asiBUTENSI HE
OCYILIECTBISAETCS.

2.21. Huble TpeOOBaHUS, B TOM UHCIE€ YYUTHIBAIOIIME OCOOCHHOCTH
MPEAOCTABICHUS] MYHUIIMIAIBHON YCIYTM IO SKCTEPPUTOPUATIBLHOMY TPUHLUIY U
0COOEHHOCTH TPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH B JIEKTPOHHOM opme.

2.21.1. TlpenocraBieHME MYHUIUIAIBHOW YCIYTM IO 3KCTEPPUTOPUAIBHOMY
MIPUHLIHITY HEBO3MOXKHO.

2.21.2. 3asBUTENb BMOpaBe OOPATUTHCS 3a MPEJOCTABICHUEM MYHHUIUIIAIBHOM
yCIYTM U NOJaTh  JOKYMEHTBHI, yKa3aHHele B nyHkre 2.10.  HacTosmero
aMUHUCTPATUBHOIO perjamMeHTa, B djekTpoHHoU Qopme uyepe3 PIITY, EITY c
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX JJIEKTPOHHOW MOAMHUCHIO B
cooTBeTcTBUM ¢ TpeboBanusimu denepanpbHoro 3akoHa oT 06.04.2011 No 63-d3 «O6
ANEKTPOHHOMN OAIUCK.

VYronHoMO4YeHHBI opraH obOecrnieunBaeT HMH(POPMUPOBAHUE  3asBUTEIEH O
BO3MOYKHOCTH IIOJyYE€HUS] MyHULANIAIBbHOW yciayru uepes PIITY, EITY.

Oo6pamenue 3a yciayroit uepes PIIIY, EIII'Y ocymiecTBiseTcs myTeM 3amoaHEHUS
WHTEpPaKTUBHOM (GopMbl 3asBieHusd (HOpMHpPOBaHUS 3ampoca O MPEAOCTABICHHUH
MYHUITUTIAJIBHON YCIIYTH, COJEp)KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSM (DOPMBI
3asIBJICHUS, YCTAHOBJIEHHON HACTOAIIMM aJMUHHCTPATUBHBIM pErIaMeHToM) (manee -
3arpoc). OOpaiieHue 3asBUTENS B YIIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
oOecrieynBaeT  BO3MOXKHOCTb  HAmpaBJIICHWs] U TIOJYYCHHS  OJHO3HAYHOM U
KOHUIACHIIMATBHOW HHPOpPMAIUU, a TaKXKe MPOMEKYTOUHBIX COOOIIEHUNH W OTBETHOMU
uH(MOpMAIK B SJIEKTPOHHOM BUJIE C UCTIONH30BAHUEM DJIEKTPOHHOM MOJIUCH B TIOPAJIKE,
MPEeyCMOTPEHHOM 3aKoHOoaTeNbecTBOM Poccutickont denepanuu.

2.21.3. Tlpu npenocraBieHUHW MYHUIIMNAILHONW YCIYTH B JJIGKTPOHHOM dopme
nocpeactsom PIITY, EINTY 3asButento obecrieunBaeTcs:

- MoJy4YeHue MH(OopMaIUU O MOPSAIKE U CPOKaxX MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH;

- 3alKMCh Ha MpHUEM B YIOJHOMOUYCHHBIM OpraH Jisg TMOAauud 3asBICHUS W
NOKYMEHTOB;

- opmupoBanme 3anpoca;



- IPUEM U PETUCTPALMS YIIOJHOMOUYECHHBIM OPIaHOM 3aIIpoca U JOKYMEHTOB;

- OJIyYEHHE PE3YJIbTaTa NPEAOCTABICHUS MyHULIMNIAJIBHOW YCIIYTH;

- IOJIyYEHHE CBEICHUN O XOE BBIIOJHECHUS 3apOCa;

- OCYLIECTBIICHUE OLICHKH KaueCTBa IIPEAOCTABICHUSI MyHULMITAIIBHOW YCIIYTH;

- nocynebHoe (BHecymneOHOe) oOkajoBaHWE pPEIIeHWH W JelcTBui (Oe3mercTBHS)
YIOJTHOMOYEHHOTO OpraHa, PyKOBOJAUTENs YIOJIHOMOYEHHOTO OpraHa JIM0O CrHelnuaaIucTa
YIIOJITHOMOYEHHOTO OpTraHa.

2.21.4. Tlpu QopMupoBaHuM 3ampoca B DIJIEKTPOHHOM BHJE 3asSBHUTEIIO
oOecreynBaeTcs:

a) BO3MOXHOCTh KOIHPOBAHUS M COXPAHEHHUs 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABICHUS YCIIYTH;

0) BO3MOXXHOCTb TI€4YaTH HAa OyMaXHOM HOCHUTEJIE KOMHUH JIIEKTPOHHOU (OpMbI
3anpoca;

B) COXpaHEHHUE paHee BBEJICHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHH B
0001 MOMEHT M0 JKEJIAaHUIO MOJIb30BaTENsl, B TOM YHCII€ IPU BO3ZHUKHOBEHUH OIIMOOK
BBOJZIa M BO3BpAre sl IOBTOPHOT'O BBO/IA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

I') 3aloJHEHUE TOJIeH 3JIEKTPOHHOM (pOopMBbI 3ampoca 10 Hayaja BBOJA CBEACHUN
3asBUTEJIEM C  HCIOJb30BAaHUEM  CBEACHUM, pa3MEIIEHHbIX B  (henepanbHOU
rocyapctBeHHO uH(opMannoHHou cuctemMe «EnuHas cucrema wuaeHTUDUKAIUM U
ayTeHTU(PUKAIITU B UH(PPACTPYKTYpE, obecrneunBaronieu MH(pOpPMaIIOHHO-
TEXHOJIOTUYECKOE B3aMMOICUCTBHE HH(POPMAIMOHHBIX CHCTEM, HCIOJIb3YEMbIX IS
MPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B DJEKTPOHHOU (opme»
(mamee - enuMHas cuUcTeMa UWISHTU(GUKAIIMM ¢ ayTeHTU(PUKAIMK), W CBEICHUI,
onyonmukoBanHbIX Ha PIII'Y, EIIT'Y, B wacTu, kacaroIieicss cBeAeHUH, OTCYTCTBYIOIIUX B
€IMHON cucTeMe UACHTU(DUKAIIMY U ayTeHTU(DUKAIUY;

J1) BOBMOXKHOCTb BEPHYTHCS Ha JII000M U3 3TAIOB 3aMOJHEHUS DJICKTPOHHOU (POPMBI
3arpoca 06e3 moTepy paHee BBEACHHON HH(OpMaIy;

€) BO3MOXHOCTh jAocTyma 3asButens Ha PIITY, EII'Y k panee mogaHHbIM UM
3amnpocam.

[Ipn HampaBneHUM 3ampoca MCHOJIB3YETCS MPOCTasl AMEKTPOHHAs IOANMCH, IMPHU
YCJIOBHHM, YTO JINYHOCTH 3asIBUTEIISI YCTAHOBJIEHA MPU aKTUBALIMM YYETHOMW 3aIIMCH.

2.21.5. Pa3penieHre Ha MpaBO BBIPYOKM 3€JICHBIX HAcCaXJACHWH (OTKa3 B BbIAaye)
BbIJIaeTCs B popMe amekTpoHHOro gokymeHTta nocpeactsom PIITY, EINTY, noanucanHoro
ANEKTPOHHOM MOAIKUCHIO, B CIIy4ae, €CIIM 3TO YKAa3aHO B 3asIBJICHUU O BbIIAYE PA3pELICHUS
Ha IIPaBO BBIPYOKHU 3€JICHBIX HaCaXIeHUM, HanpaBieHHoM uepes PIITY, EINT'Y.

Pesynbrar mpenoctaBieHus yciayru (paspelieHue Ha TpPaBO BBIPYOKH 3€JICHBIX
HaCaXX/ICHWI1) HaIlPaBISIETCS YIIOJIHOMOYEHHBIM OPTAaHOM B 3JIEKTPOHHOM BHUJIE 3asIBUTEIIO
TOJILKO TIPH YCJIOBHUM CBEPKU JJIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAampaBJIEHHBIX
sasBuTenemM mnocpeactsom PIITY, EIIY, ¢ opurmHanamu mnpu JMYHOM OOpalleHUr
3asBUTENISI B  YIOJHOMOYEHHBIM opran (Ipu TMOCTYIUIEHUH YBEAOMIICHUS  OT
YIOJHOMOYEHHOTO OpraHa O FOTOBHOCTU pe3yJibTara B JUYHBIA KaOWHET 3asgBUTEN Ha
PIITY, EIITY).

B nensix npoBeneHusi CBEpKU IEKTPOHHBIX 00pa30B TOKYMEHTOB C OPUTHHAJIAMU U
MOJIYYCHHS] pe3ysbTara MPEJOCTaBICHUS YCIyrM Ha OyMaXHOM HocuTene (eciu
3asBUTEIIEM YKa3aHO B 3alpoce, HAIPAaBJIEHHOM B YIIOJTHOMOYEHHBINW opraH, yepe3 PIITY,
EIIT'Y, o nonyyeHuun pesyapTara ycilyru Ha OyMakHOM Hocutene) 3asButento Ha PIITY,
EII'Y oGecneunBaercss 3amWch Ha TPUEM B YIOJHOMOYEHHBIA OpraH, MPH STOM



3asiBUTEII0 00€CIIEUNBAETCS BO3ZMOKHOCTD:

a) O3HAKOMJIEHUSI C pacmucaHueM paloThl YMOJIHOMOYEHHOTO opraHa Ju0o
YIOJHOMOYEHHOTO COTPYAHUKA YIOJHOMOUYEHHOI'O OPraHa, a TaKXE C JOCTYIHBIMHU IS
3alMCH Ha MTPUEM JaTaMH U UHTEpPBajJaMU BPEMEHU IIPUEMA;

0) 3amucu B Jr00ObIe CBOOOJHBIC JMJisi TMpUeMa JaTy M BpeMs B Mpeaenax
YCTaHOBJICHHOTO B YIIOJJHOMOYEHHOM OpraHe rpaduka nmpruema 3asBUTEIIEH.

B umensx mnpemocraBieHHs MYyHULMIAIbHOM YCIYI'M YCTAHOBJIEHHE JUYHOCTH
3asIBUTEIIS] MOXKET OCYILECTBIITECS B XOJ€ JIMYHOIO IpHEMa IOCPEACTBOM IIPENBSBICHUS
nacriopra  rpaxaanuHa  Poccuiickoit  ®enepanuu MO0 < MHOTO  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JMYHOCTh, B COOTBETCTBUM C 3aKOHOAATEJIBCTBOM Poccuiickon
@denepauyd WIM  MOCPEACTBOM MJIECHTU(UKAIMM U ayTEHTU(UKALUMU B OpraHax,
IOPEJOCTABIAIOIMX MYHUIUNAIBHBIE YCIYTH, MHOTO(QYHKUMOHAJIBHBIX LEHTPax C
UCIOJIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOTHH, MPEIyCMOTPEHHBIX YacThio 18 crarbu
14.1 ®enepanpHoro 3akoHa ot 27.07.2006 roma Ne 149-03 «0O6 wuHpopManmw,
MH(GOPMAITMOHHBIX TEXHOJIOTUAX U O 3aIIUTE HHPOPMAITUI.

[Ipy mpenocraBlieHMH MYHULMIAIBHOM YCIYTM B  JJIEKTPOHHOM  (dopme
UIEHTU(UKALMS U ayTEHTH(PUKALKS MOTYT OCYIIECTBISATHCS MMOCPEACTBOM:

1) enuHOM cuUCTEeMBbl HWACHTU(QUKALMK W  ayTEHTU(QUKALMH WIX  HHBIX
rOCyJapCTBEHHBIX  MH(POPMALMOHHBIX  CHCTEM, €CIIA Takhe TOCyJapCTBEHHbIC
MH(}OpMaIIMOHHBIE CUCTEMBI B ycTaHOBIIEHHOM [IpaButensctBom Pocculickoit @enepanuu
nopsiike O00ECHEeunBalOT B3aUMOJACUCTBUE C €IWHOM CHCTEMON MIEHTU(PUKALUU U
ayTeHTU(UKALMU, TIPU YCIOBUU COBIAJEHUS CBEJCHUMN O (PU3MUECKOM JIMIIE B YKAa3aHHBIX
MH(pOPMAIIMOHHBIX CUCTEMAX;

2) enMHOM cuUCTeMBl UWIACHTUQHUKAMM U  ayTeHTUPUKALMM W €IUHOM
MH(POPMAIIMOHHON CHCTEMbl NEPCOHAIBHBIX JaHHBIX, OOecrneuuBarouieii o00paboTKYy,
BKJItOYasi cOOp U XpaHEHHE OMOMETPUUYECKHX MEPCOHAJIBHBIX JAHHBIX, UX HPOBEPKY U
nepegavyy MHQOpMaluu O CTENEHN UX COOTBETCTBUS MPEI0CTABICHHBIM OMOMETPUUECKUM
MEPCOHAJIBHBIM JTAHHBIM (DU3UYECKOTO JIMLA, YCTAHOBICHHOIO B YIIOJTHOMOYEHHOM OpraHe
rpaduka npuema 3asiBUTEIEH.

3. Cocras, 10CJ1€10BATEJIbHOCTh U CPOKH BbINOJHECHUS AAMUHHUCTPATHBHBIX
npouenyp, Tpe00BaHUs K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] A/IMMHMCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOMI dopme

3.1. IlpenocraBneHue MYHHMIMIAIBHOM YCIYTHM BKJIIOYaeT B ceOs Cleayrolue
aJIMMHUCTPATUBHbIE MPOLETYPHI:

1) mpuém u peructpauus 3asBICHUS;

2) ¢opmMupoBaHME U HAIPaBICHWE MEKBEJOMCTBEHHBIX 3allpOCOB B OpPIaHbI
(opranuzanuu), y4yacTBYIOLIME B TMPEAOCTABICHUM MYHULUIAIBHONH yciIyru (IpH
HEOOXOJIMMOCTH ),

3) paccMoTpeHue 3asBICHUS U MPUTIAraeMbIX K HEMY JOKYMEHTOB CIEHHUAIMCTOM
YIOJTHOMOYEHHOTO OpraHa;

4) BbI€3/1 COTPYAHUKOB Ha OOBEKT;

5) BbIaya pe3ysbTaTa 3asBUTEINIO;

6) MOpSAOK HUCIpaBICHUS JOMYUIEHHBIX OINEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3yabTare NpeAoCTaBICHNUS] MyHULIUNTAIbHON YCIyT JOKYMEHTAX.

3.1.1. Ilpuém u peructpanus 3asiBJICHUS.



OcHoBaHueM Uil Hayana MNPEJOCTABICHUS MYHMUIMNAIBHOW YCIYI'M SBISAETCA
JMYHOE OOpalleHne 3asBUTENS B YIOJTHOMOUEHHBIH opraH, M®L| no Mecty HaxoxaeHus
3€MEJIbHOIO y4YacTKa, C 3asBJECHUEM M JIOKYMEHTaMU; NOCTYIUJICHUE 3asBJICHUS W KONUN
JOKYMEHTOB B 3JIeKTpoHHOH (opme uepe3 EINTY, PIITY.

3.1.1.1. Ilpu smu4yHOM OOpalleHWH 3asBUTENS B YHNOJHOMOYEHHBIA OpraH
CHELUATIUCT YIOJIHOMOYEHHOTO OPraHa, OTBETCTBEHHBIHN 33 IPUEM U BbIJJa4y JTOKYMEHTOB:

- YCTAaHABIMBAET JIMYHOCTh  3aABUTENII HA  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JMYHOCTb, IPEACTABUTENS 3aIBUTEIS - HA OCHOBAHUH JIOKYMEHTOB,
YAOCTOBEPSAIOIINX €70 JIUYHOCTb U MTOJIHOMOUUS (B Cllydae ero oOpaiieHus);

- IPOBEPSIET CPOK JAEUCTBUSA JOKYMEHTA, YIOCTOBEPSIOLIEIO €ro JUYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPAOIIECTO JINYHOCTh, JAHHBIM, YKa3aHHBIM B
3asIBJICHUM U NIPUIIOKEHHBIX K HEMY JTOKYMEHTaXx.

B xone nmpuemMa JOKyMEHTOB OT 3asiBUTENS CIELUAIUCT, OTBETCTBEHHBIN 3a MIPUEM U
BbI1a4y JOKyMEHTOB, yA0CTOBEPSAETCS, YTO:

- TEKCT B 3asBJICHUU O BbIJAY€ pA3PCIICHHUS HA IPAaBO BBIPYOKH 3€JIEHBIX
HaCaXJIEHUH NOAAAeTCs IPOUYTECHHIO;

- B 3asBJICHUM O BBIJA4Y€ pPA3pelICHUs Ha NpPaBO BBIPYOKH 3€JEHBIX HACAXKICHUN
yKazaHbl (hamMuins, uMs, OTYECTBO (TOciaeaHee - TPU HaTU4Yuu) GU3UYECKOro Jula Judo
HaMMEHOBaHUE IOPUIUYECKOTO JTUA;

- 3asBJICHHE O BbIJAYE pa3pPEIICHUs Ha MPaBO BBIPYOKHU 3€JEHBIX HaCaXICHHI
MIOJIACAHO YIIOJTHOMOYEHHBIM JIMLIOM;

- MPWIOXKEHBl JOKYMEHTBI, HEOOXOIUMBIEC Uil MPEIOCTaBICHUS MYHMIIUIAIbHOU
YCIIyTH.

Ecnu npencraBieHHbIE KONMM yKa3aHHBIX JOKYMEHTOB HOTapHAJIBHO HE 3aBEPEHBI
(1 MX HOTapualIbHOE 3aBEPEHUE HE MPEAYCMOTPEHO (eiepaIbHbIM 3aKOHOM ), CTIELIUAIIKCT,
OCYLIECTBISIOIINNA NMPUEM JOKYMEHTOB, CPAaBHUB KOIIMU JOKYMEHTOB C UX OPUTMHAJIAMH,
BBITIOJIHSET HA TAKMX KONUSAX HAAMUCh 00 UX COOTBETCTBUU OpPHUTMHAaM, 3aBEPSET CBOEH
MOJIUCHIO C YKa3aHueM (paMHUIIMKA U MHULMAJIOB.

MakcuManbHbI CPOK BBIMOJHEHUS aAMUHUCTPATUBHOW NPOLEAYPHI MO MPUEMY U
pPEruCTpalnuy 3asBJICHUS O BbIIaYe pa3pelieHts] Ha MPaBO BBIPYOKU 3€JEHBIX HACAXKICHUN
Y IPWIOXKEHHBIX K HEMY JOKYMEHTOB COCTaBisieT | pabouuii AeHb.

Kpurepuii npuHATHS pelieHus: MOCTYIUIEHUE 3asBJIEHUS O BblJaue pa3pelieHus Ha
MPaBO BBIPYOKH 3€JEHBIX HACAKICHUMN U MPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpratoM aJIMHHHCTPAaTMBHOM MNPOLENYPHI SBISETCA NPUEM U PErUCTPALUS
3asBJICHUS. O BbIJau€ pa3pelieHus Ha MpPaBO BbIPYOKH 3€JE€HBIX HACAKICHUM U
IIPWIOKEHHBIX K HEMY JIOKYMEHTOB.

Wudopmanuss o mpueMe 3asBICHHS O BblAade pa3pelieHHs] Ha IpaBO BHIPYOKH
3€JICHbIX HAaCaXJIEHUH M TNPUIOKEHHBIX K HEMY JOKYMEHTOB (UKCHUpyeTcs B
YCTAaHOBJICHHOM MOpSAJKE, B TOM YHCJIE€ B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJTHOMOYEHHOTO OpraHa.

B neHpb peructpaiuu 3asBJIeHUS O Bblade pa3pelleHrs Ha MPAaBO BBIPYOKHU 3€JIEHBIX
HAaCaXIEHUN M TMPUIIOKEHHBIX K HEMY JOKYMEHTOB, CHEIMAJINCT, OTBETCTBEHHBIN 3a
MIPUEM JIOKYMEHTOB, MEpeAaeT MOCTyNUBUINE TOKYMEHThI HAaYaJIbHUKY YIOJIHOMOYEHHOIO
Oprasa.

HavanbHUK yNOJTHOMOYEHHOIO OpraHa OTHHUCBHIBAET MOCTYIHUBIIHUE JIOKYMEHTHI
PYKOBOJIUTEIIO CTPYKTYPHOTO MOAPA3EICHUs, OTBETCTBEHHOTO 32 BbIIa4y pa3pelieHus Ha
MPaBO BbIPYOKH 3€JIEHBIX HACAKICHUII.



3.1.1.2. Ilpu HampaBneHHM 3adBUTEJIEM 3a4BJICHUS U  JOKYMEHTOB B
YIOJHOMOYEHHBI OPraH MOCPEACTBOM IOYTOBOM CBSI3M CHELHMAIHMCT YHOJIHOMOYEHHOIO
OopraHa, OTBETCTBEHHBI 3a IPUEM U BbLAAYy JOKYMEHTOB:

- TpOBEpsieT MPaBUIBHOCTh AJAPECHOCTH KoppecmnoHaeHuuu. OmubodHo (He 1o
aJpecy) MpHUCIAaHHbIE MKHCbMa BO3BpAIIAIOTCA B OpPraHU3alMl0 IOYTOBOW CBS3U
HEBCKPBITHIMU;

- BCKpPBIBa€T KOHBEPTHI, NPOBEPSET HAIWYME B HHUX 3asBJICHUA U JTOKYMEHTOB,
00s13aHHOCTB MO MPENO0CTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIS;

- MPOBEPSET, UTO 3asBJICHWE HE UCIIOJHEHO KapaHJallloM, HAMKCaHO pa300p4yuBoO,
(dbamMunuu, uMeHa, otyecTBa (MPU HAJUYKMK), HAUMEHOBAaHUE, aJpec MECTa >KUTEIbCTBA,
aZpec MECTOHAXOXKICHUsS, HAIMCAHbI ITOJHOCTBHIO, MOMJIMHHOCTh MOIIUCH 3asBUTEII
3aCBUJICTEILCTBOBAHHA B YCTAHOBIICHHOM 3aKOHOJIaTEIBCTBOM MOPSAKE;

- MPOBOIUT TNEPBUYHYIO IPOBEPKY IMPEICTABICHHBIX KOMHUI JOKYMEHTOB, HX
COOTBETCTBHE JCHCTBYIOLIEMY 3aKOHOJATENBCTBY, a TAK)KE IMPOBEPSAET, UYTO YKa3aHHBIE
KOIIHMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHO/IATEIBCTBOM MOPSIKE;

- IIPOBEPSIET, YTO KOIMU TOKYMEHTOB HE UMEIOT CEPbE3HBIX MOBPEKIACHUMN, HATUUNE
KOTOPBIX HE TMO3BOJSET OJHO3HAYHO HCTOJIKOBaTb MX COJIEPKAHUE, OTCYTCTBYIOT
MOTYUCTKH, TPUIUCKHU, 3a4Y€PKHYTHIE CIIOBA, UCITPABICHHUS.

MakcuManbHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHOW NPOLEAYPHI MO IPHEMY U
PErMCTPALUU 3asBJICHUS O BbIIAYe Pa3pelieHMs Ha MPABO BBIPYOKH 3€JIEHBIX HACAXKICHUN
Y TIPUJIOKEHHBIX K HEMY JIOKyMEHTOB COCTaBJsIeT 1 pabouuil 1eHb.

Kpurepuil npuHATHS pELIEHUS: OCTYIUIEHUE 3asBJICHUS O BbIJAU€ Pa3pelleHUs Ha
IIPaBO BbIPYOKH 3€JIEHBIX HACAKICHUI U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpratoM aJIMHHHCTPAaTMBHOM MPOLERYPHI SBISETCA NPUEM U PErUCTPALUS
3agBJICHUS. O BbIJau€ pa3pelleHus Ha MpPaBO BbIPYOKH 3€JE€HBIX HACAKICHUM U
IIPWIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanuss o npueMe 3asBICHUS O BblAade pa3pelIeHHs Ha IPaBO BBIPYOKHU
3€JICHbIX HAaCaXIEHW U TPWIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHpPYeTCs B
YCTAHOBJICHHOM TMOPSAKE, B TOM YHUCJIE€ B CHUCTEME 3JEKTPOHHOIO JTOKYyMEHTOOOOpOTa
YIOJTHOMOYEHHOTO OpTraHa.

B neHp peructpanuu 3asBJI€HUS O Bblade pa3pellieHrs Ha MPAaBO BBIPYOKHU 3€JIEHBIX
HAaCaXJICHUN M NPUIIOKEHHBIX K HEMY JOKYMEHTOB, CHEIMAJMCT, OTBETCTBEHHBIN 3a
MIPUEM JIOKYMEHTOB, MEpPEAAaeT MOCTYNUBIINE TOKYMEHThI HAYAJIbHUKY YIOJIHOMOYEHHOIO
oprasa.

HavanpHHUK yNOJTHOMOYEHHOIO OpraHa OTHUCBHIBAET IOCTYIHBIIHE JIOKYMEHTBI
PYKOBOJUTEIIO CTPYKTYPHOTO IOAPA3IEIEHHUS, OTBETCTBEHHOIO 3a BbIIa4y pa3pelIeHus Ha
MPaBO BbIPYOKH 3€JIEHBIX HACAKICHUI.

3.1.1.3. IlpueM um perucrtpamus 3asBJICHHS O BbIJAYE pA3PEIICHHs HA IPaBO
BBIpYOKHM 3€JIEHBIX HACAKICHUM W TNPUIOKEHHBIX K HEMY JOKYMEHTOB B (Qopme
AJIEKTPOHHBIX JOKYMEHTOB.

[Ipu HanpaBiieHUH 3aBJICHUS] O BbIJaye pa3pellieHUs] Ha MPaBO BBIPYOKH 3€JICHBIX
HaCaXJICHUH B AJIEKTPOHHOUN PopMe 3asiBUTENO Heobxoaumo 3anoinHuTk Ha EINTY, PIITY
AIIEKTPOHHYIO (pOpMY 3ampoca Ha NPeJOCTaBICHUE MYHULIUIIAIILHON YCIYTH, IPUKPEIIUTh
K 3asBJICHUI0 B DJEKTPOHHOM BHJI€ JOKYMEHTbI, HEOOXOAMMBIEC MJIsI MPEAOCTABICHUS
MYHUIUTIATIBHON YCIYTH (MPY HAJTUYHH).

Ha EII'Y, PII'Y pa3memaercs oOpa3el 3amoidHeHUs SIEKTPOHHOU (POpMBI
3asiBJICHUSA (3ampoca).



dopMaTHO-JIOTHYECKas MpOBEpKa CPOPMUPOBAHHOTO  3ampoca OCYIIECTBISIETCS
€MHBIM MOPTAJIOM aBTOMATUYECKHM HAa OCHOBAHHMM TPEOOBAHUIA, OMPEAEIIEMbIX OPraHOM
(opranuzanueii), B MpoUECcCe 3aMOJTHEHUS 3asBUTEIEM Ka)KJO0TO U3 IMOJEH AIEKTPOHHOU
dbopmbl 3anpoca. [Ipy BBIABICHUN €IWHBIM MOPTAJIOM HEKOPPEKTHO 3aIOJTHEHHOTO TIOJIS
AIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEIOMIIETCS O XapaKTepe BBISIBICHHOU
OMMUOKK H TIOPSAKE €€ YCTPaHEHUS IOCPEACTBOM HH(POPMAIMOHHOTO COOOIIECHUS
HEIMOCPEICTBEHHO B AIEKTPOHHOH (hopMe 3ampoca.

Crennanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJIa4y JOKYMEHTOB, MPHU MOCTYIUICHUU
3asIBJICHUS U JIOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

- TIPOBEPSIET AJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U UCKAKEHHOUN MH(pOpMaIIUK;

- PErucTpUpyeT TOKYMEHTHl B YCTAaHOBJICHHOM IMOPSIKE, B TOM YHCIIE€ B CUCTEME
AIIEKTPOHHOTO IOKYMEHTOO0OpOTa YIOJTHOMOYEHHOTO OpraHa;

- popMupyeT U HampaBIsET 3asIBUTENIO AIIEKTpOHHOE yBenomiieHnue uepes PIITY o
MOJIYYEHUH U PETUCTPALIUU OT 3asIBUTEIIS 3asBIICHUS (3alIpOCca) U KOMUN JOKYMEHTOB;

- HampapJsieT MOCTYNHUBIIUN MAKET JOKYMEHTOB B AJICKTPOHHOM BHUJI€ HaYaJbHUKY
YIOJIHOMOYEHHOTO OpraHa.

HavanbHUK yIOJHOMOYEHHOTO OpraHa OTIHCBHIBAET MOCTYIUBIINE JOKYMEHTHI
PYKOBOJUTENIO CTPYKTYPHOTO MOJIpa3ieieHusl, OTBETCTBEHHOIO 3a BhIIaUy pa3pelleHus Ha
MPaBO BBHIPYOKH 3€JIEHBIX HACAKICHUMN.

MakcuManbHbI CPOK BBIMOJHEHUS aJMUHUCTPATUBHONW MPOLEAYPHI MO MPUEMY U
pPErUCTpaliy 3as8BJICHUS O BbIJa4Ye pa3pelieHus Ha MPaBoO BRIPYOKH 3€JIEHBIX HACAXKICHUMN
U MIPUWIOKEHHBIX K HEMY JIOKYMEHTOB B (hOpME DIIEKTPOHHBIX JOKYMEHTOB COCTaBIsAET |
pabouuii 1eHb.

Kpurepuit npuHaTUs perieHus: MOCTYIUICHUE 3asBICHUS O BbIJjaue pa3pelieHus Ha
MpaBO BHIPYOKH 3€JICHBIX HACAKICHUN U MPUIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbratoM aJIMHHHCTPATUBHOM TPOLEAYPHI SBISETCS TPUEM, PErUCTPALIUS
3asBJICHUSI O BbIJIAY€ PpaA3pPCIICHUS Ha TMPaBO BBIPYOKH 3€JICHBIX HACAXKICHUU U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmannsi 0 mpueme 3asiBICHUS O BblJlaye€ pa3pelieHUs] Ha TPaBO BBIPYOKH
3€JICHBIX HACAKJCHUM M MPUIIOKEHHBIX K HEMY JTOKYMEHTOB (PUKCHUPYETCS B CHCTEME
ANEKTPOHHOTO TOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO OpraHa.

3.1.2. ®opMupoBaHWE W HANPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl
(opranu3aiyuy), y4acTBYIOIIME B TMPEAOCTABICHUM MYHHIMNAIBHOW YCIayru (Mpu
HEOOXOJIMMOCTH).

OcHoBanueM  Juisi  Hayajda  aJAMUHUCTPATUBHOW  MPOIEAYpHl  SBIACTCS
HETIPEJCTABIICHHUE 3asIBUTEJIEM 1160 ero MPEACTAaBUTEIIEM JIOKyMEHTOB,
MPEAYCMOTPEHHBIX TOJAMYHKTOM «0» myHkTa 2.10. HacTosIero aaMHUHHCTPATHUBHOTO
peraMeHTa.

PykoBomuTeNnb CTPYKTYpPHOTO TMOJAPA3/CJICHUs, OTBETCTBEHHOIO 3a BblIauy
paspeiieHusi Ha TMPaBO  BBIPYOKM  3€JIEHBIX  HACAKJICHMUM, TMOCJEe TMOJydeHUs
3apETUCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMHUTCS C 3asBJICHHMEM O BbIJaue pa3pelieHusl Ha
MPaBO BBIPYOKH 3€JEHBIX HACAKICHUN M MPUIOKEHHBIMH K HEMY JOKyMeHTaMu (TIpu
HaJIMYMK) W TOpydYaeT YIOJIHOMOYEHHOMY CHEIUAIMCTY TMPOU3BECTH TMPOBEPKY
MpEeACTaBICHHBIX TOKYMEHTOB.

B ciydae, ecnu yroaHOMOYEHHBIM CHENUATIUCTOM OYIET BBISBICHO, YTO B MEpEUHE
MPEACTABIECHHBIX IOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, IPEIYCMOTPEHHBIE NOJIMTYHKTOM



«O» myHkTa 2.10. HacTOsIIIEero aIMUHUCTPATUBHOTO PETJIAMEHTa, TPUHUMAETCS PELICHUE O
HaIpaBJICHUH COOTBETCTBYIOIINX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

Me’xBeTOMCTBEHHBIE 3alIPOCHI HAMIPABIIAIOTCS B CPOK HE MO3AHEE OJJHOTO pabovyero
JHS CO JHA TOMy4YeHUs 3asBICHUS O BbIJau€ Pa3pelIeHUs] HAa MPaBO BHIPYOKH 3€IEHBIX
HACaXJICHUI U MPWIOKEHHBIX K HEMY JOKYMEHTOB.

HampaBiieHre MeKBEIOMCTBEHHBIX 3allpOCOB OCYLIECTBIIETCS B JJIEKTPOHHOM
dbopMe  MOCpPENCTBOM  €AMHOM  CHUCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICMCTBUS U MOJKIIFOUCHHBIX K HEW PErMOHAIBHON CHCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJIEVCTBUS.

Hanpasienne MeXBEIOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJIE JOIYCKaeTCs
TOJIBKO B CIIy4ya€ HEBO3MOXXHOCTH HAIPaBJICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOU dopMme.

VYHONMHOMOYEHHBIN CHEeUaNuCcT O00s3aH MPUHATH HEOOXOJUMBIE MEpPbl IS
NOJIyYEHHUS OTBETA HA MEXKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

HampaBiieHne MeXBEIOMCTBEHHOTO 3amlpoca JOMYCKAaeTCs TOJNBKO B  LEJX,
CBSI3aHHBIX C MPEJOCTABICHUEM MYHHUIIUIAIBHON YCIIYTH.

B cnydae HenmocTymuieHHs OTBETa Ha MEKBEIOMCTBEHHBIN 3aIIpOC B YCTaHOBJIEHHBIH
CPOK, TPUHUMAIOTCA MEpPhI, MPEAYCMOTPEHHBIE 3aKOHOJATEIBCTBOM Poccuiickon
denepanui.

MakcuManpHbI CPOK BBIIIOJIHEHUS JTaHHOW AJMUHHCTPATHUBHOM MPOLEAYPHI
COCTaBIIICT 5 pabouux JHEH.

Kputepuil npuHATUSA pEUICHUs: HENPEACTABIECHUE JOKYMEHTOB, TPEAYCMOTPEHHBIX
MOJIITYHKTOM «0» MmyHKTa 2.10. HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraroM aIMUHUCTPAaTUBHOW NPOLIEAYPHI SIBISAETCS IMOJIYYEHUE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUSA JIOKYMEHTOB (MX KOMHUNA WA
CBEIICHUH, CONIEpPKAIUXCS B HUX), HEOOXOJUMBIX JJIsi MPEJOCTABICHUS MYHUIIUINAIBLHON
YCIIYTH 3asBUTEII0, TUOO MoydeHrue MHGOPMAIINK, CBUIETEILCTBYIONIEH 00 OTCYTCTBUU
B PpACIOpSDKEHHMM OpraHoB  (OpraHu3alMii), y4acTBYIOIIMX B MPEIOCTABICHUU
MYHULIMIATBHON YCIIYTH, TOKYMEHTOB (MX KOMHUM WM CBEACHUM, CONCPIKALIUXCS B HUX),
HEO0OXOIUMBIX JIJISl IPEIOCTABIECHUS MyHULIMIIATBHOM YCIYTH.

Qdukcarusi  pe3yabTaTa  BBIIIOJHEHUS  aJMUHUCTPATUBHOM  MpOUEAypbl  HE
MIPOU3BOJIUTCS.

3.1.3. PaccMoTpeHue 3asBIEHUA W IPUIATa€MbIX K HEMY JIOKYMEHTOB
CHELUATMCTOM YIIOJTHOMOYEHHOIO OpraHa.

OcHoBaHMEM i1 Hayana aJIMHUHUCTPATUBHOW MPOLIEAYPHI SABISIETCS MPUHATHE
CIEUUAINCTOM YINOJHOMOUYEHHOTO OpTraHa 3asBICHUS M MPWIAraeMblX K HEMY
JOKYMEHTOB.

Crnenuanuct yrnoJHOMOYEHHOTO OpraHa MocJje MOJTyYeHUs] JOKYMEHTOB B TeUeHUE |
(omHOTO) paboYero AHS OCYIICCTBISICT MPOBEPKY MOJHOTHI M IOCTOBEPHOCTH JOKYMEHTOB,
BBISBJISIET HAJIMUYME OCHOBAHUU ISl OTKa3a B MPEI0CTABICHUU MYHUIUIIAILHOW YCIyTe MO
OCHOBAaHMSIM, YKa3aHHBIM B MyHKTE 2.13. HAcCTOAIIEro aJMHUHHCTPATUBHOIO pErIaMEHTa.
[Ipy OTCYTCTBUM OCHOBaHMM B OTKa3e MPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyTU
CHEIHUAJUCT YIOJIHOMOYEHHOTO OpraHa TOTOBUT MaTepualibl JUIsl Bbie31a HA OOBEKT st
oOcnenoBanusi Tepputopuu. llpu HamMuuum OCHOBaHMWS AJiA OTKa3a B MPEIOCTABICHUU
MYHUIMNAJIBHON YCIYrM MO OCHOBaHUSIM, YyKa3aHHbIM B TyHKTe 2.13. HacTodiero
aAMUHUCTPATUBHOIO  pEIIaMEHTa, TOTOBUT MOTUBHUPOBAHHBIM  OTKa3, CONIACHO
MIPUJIOKEHUIO 2 K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETTIAMEHTY.



Cpok aAMUHUCTPATUBHOM MPOLIETyphl coCcTaBisieT 1 pabounii 1eHb.

Pe3ynbraroM agMUHHUCTPATUBHON MPOLIETYpPHI SBISETCS YCTAHOBJIECHHWE OCHOBAHUI
JUIS1 OTKa3a B IPEI0CTABICHUN MYHULIMIATbHON YCITyTH.

3.1.4. Beie3n cOTpyqHUKOB Ha OOBEKT.

OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON NpPOLEAYphl SBISETCA MOATOTOBKA
MaTrepuaioB Ha OGOpPMIICHHE pa3pellleHUs] Ha MPaBO BBHIPYOKH 3€JCHBIX HACAKICHUHN U
BbIE3]l HA OOBEKT U 00CIIEIOBAHUE COCTOSHUS 3€JI€HBIX HACAKICHHUI.

Ha ocHoBanuu akta oOcCie10BaHUs CHEIUATUCT YIOJTHOMOYEHHOTO OpraHa TOTOBUT
3asIBUTEIIIO OTBET O PE3y/IbTaTax paCCMOTPEHUS 3asIBICHHUS.

OO01mumii cpok aAMUHUCTPATUBHOM TpOLIeTyphl HE Oosiee S (sITH) paboynx JHEH.

Pe3ynbratoM agMUHUCTPATUBHOM MPOIEAYPHl SBISETCS NPUHATHE PEUICHUS O
BO3MOXKHOCTU BBIJJauM pa3pelieHus] Ha MPaBO BBIPYOKM 3€JIEHBIX HacaxJAeHH 0o 00
OTKa3e B BbIJaue pa3pellieHUs Ha MPaBO BRIPYOKH 3€JEHBIX HACAKICHUIA.

3.1.5. Brinaua pe3ynbTrara 3asBUTEIIO.

OcHoBaHueM Uil  Hayajda  aJMHHUCTPATUBHOM  MPOLIEAYpPHl  SIBISAETCA
MOATOTOBJICHHOE pa3pelieHne Ha TMpaBO BBIPYOKH 3€JICHBIX HAaCaXJACHUU MO0
MOJIFOTOBJIEHHOE YBEIOMJIEHHE 00 OTKa3€ B MPEN0CTABICHUNA MyHUIIUMIIAIbHOM YCIYTH.

B cimydae oTkasza B BblAaue pa3pellieHHs HAa MPaBO BBIPYOKU 3€JICHBIX HACAXICHUIM
CHEUUATUCT YIOJIHOMOYEHHOTO OpraHa MHCbMEHHO M3BEIIAET O MPHUHATOM pEUICHUU
3asIBUTENIO C YKa3aHUEM MTPUUYUHBI.

[lonroTroBneHHOE pa3pelieHHe Ha TMPaBO BBIPYOKH 3€JEHBIX HACAXKICHUMN
HaIpaBJISIeTCs 3aBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Cpox aMUHUCTPATUBHOMU MPOIIETyphl coCTaBisieT 1 pabounii 1eHb.

Pe3ynbsraroMm maHHON aIMUHUCTPATUBHOW MPOILEAYPHI SBISIETCA BblJa4ya 3asBUTENIO
paspenieHus Ha PaBo BBIPYOKHU 3€JIEHbIX HACAKICHUN JTMO0 MOTUBUPOBAHHOTO OTKA3a.

3.1.6. Tlopsimok ucrpaBieHUs] JOMYIICHHBIX OIMEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3yJlibTare NPeaoCTaBICHNUS MyHUIUIIAIBHOW YCIYTH JOKYMEHTAX.

OcHoBaHuEM [JIs1 Ha4YaJla aIMUHUCTPAaTUBHOM MPOLIEYpPhI SBIISIETCS MPEICTABICHUE
3asIBUTEJIEM B YIIOJTHOMOYEHHBI OpPTraH 3asBJICHUs N0 (JOPME COMIACHO MPUIIOKEHUIO 3 K
HACTOSILIEMY aJMUHUCTPATUBHOMY pEIVIaMEHTY 00 MCHpAaBIE€HUU OIIMOOK M OINEYaToK B
JOKYMEHTAaX, BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUNIATBHOW YCIIYTH.

K 3asBieHuI0 MOMUMO JOKYMEHTOB, SIBJISIIOIIMXCS OCHOBAHHMEM JUJIsl MCIIPABICHUS
omuOKK (OTeyaTku), 3asBUTEIb MPUKIAIbIBACT OPUTMHAN JIOKYMEHTa — pe3yabTara
MPENOCTABICHUS MYHUIIMIIAILHON YCIYyTy Ha OyMa>KHOM HOCHUTENE (MPU HAJMYUHN).

JIOJKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPEJOCTaBICHUE
MYHUIIUTIAJIBHOM YCIYTH, pacCcMaTpuBaeT 3asiBJICHUE, MPEICTaBICHHOE (HAMpPaBICHHOE)
3asBUTEJIEM, U MPOBOAUT MPOBEPKY YKA3aHHBIX B 3aABICHUU U JOKYMEHTaX CBEICHUN B
CpPOK, HE TpEBBIMAIOMUNA 2 pabodyux [HA C JAaThl PETUCTPAIMU COOTBETCTBYIOIIETO
3asBJICHUS.

Kputeprem mpuUHATHS peUIEHUs 1O aJMUHHCTPAaTUBHOW MPOLEAYpE SBISETCS
HaJu4yhe WM OTCYTCTBHE TaKWMX OINe4yarok M (uWiau) owmuOok. B ciyuyae BbIsBIEHUS
JOMYIIEHHBIX OneyaTok U (i) OomMOOK B BBIJAHHBIX B PE3ylbTare MpPelOoCTaBICHUS
MYHUIUNIATBHON YCIYTM JOKYMEHTaX JODKHOCTHOE JIMIIO YIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 32 MPEI0CTABICHUE MYHULIUIIAILHON YCITyTH, OCYIECTBIISIET UCTIPABIICHUE
Y 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIIIAIONIMN 5 pabounx JHEH ¢ MOMEHTa
PErHCTPALIUUA COOTBETCTBYIOLLETO 3aSIBICHHUS.

B cnydae orcyrctBusi omedatok W (WiM) OMIMOOK B JOKYMEHTAaX, BBIJAHHBIX B



pe3ylbrare  OPENOoCTaBICHUS  MYHULUUNAIbHOM  YCIYTHM,  JODKHOCTHOE  JIAIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULUINAIbLHONU YCIIYTH,
MMMCbMEHHO COOOIIAeT 3asgBUTENI0 00 OTCYTCTBHM TaKMX OMEYaTOK W (WJK) OIMHMOOK B
CPOK, HE MPEBBIIAIOIMN 5 pabouynux JHEH C MOMEHTa PETUCTPAIM COOTBETCTBYIOILETO
3asIBJIICHUA.

3asgBieHHE 00 WCHpPABICHUW OIMMOOK M OIEYaTOK B JOKYMEHTAaX, BBIIAHHBIX
B pe3ylbTare MNpPelOCTABICHUS MYHMIIUNAIBLHOM YCIYTH, MOXET OBITh MpPEACTaBICHO
3asBUTEJIEM B AJICKTPOHHOU opme, B ToM uucie yepes EINTY, PIITY.

B cnydae mogaumn takoro 3aseieHus depes EIIIY, PIII'Y ucnpaBiieHHBIN JOKYMEHT
B DJIGKTPOHHOM BHJI€ WJIM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHUTeNe, JAOKYMEHT,
UHGOPMUPYIONINI 00 UCIIPABICHUH OMIMOKH B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHHUIIUNATBHOM YCIYTM JOKYMEHTaX WM YBEAOMJIEHHE OO0 OTCYTCTBUM OLIMOKU
(ommOOK) B BBIJAHHBIX B pe3ylbrare MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH
JIOKyMEHTax, pa3MeliaeTcs B JM9YHOM KaouHete 3assutens Ha EINY, PIITY.

Pe3ynbraroM agMUHUCTPATUBHOM MPOLEAYpPHl SIBISETCS BblAaya (HAIpaBICHUE)
3asBUTEIII0 HCIPABICHHOTO B3aMEH pAaHEE BBIJAHHOTO JOKYMEHTA, SBJISIOLIETOCS
PE3YJIbTaTOM MPEAOCTABICHUSI MYHUIIMTIATBLHON YCIYTH, WIK COOOIeHHe 00 OTCYTCTBUU
TaKUX OMEYaToK U (W) OIUOOK.

4. ®opMbI KOHTPOJISI 32 MPEIOCTABIEHNEM MYHHIIUNIAJILHOMN YCJIYIH

4.1. Tlopsimoxk OCYIIECTBICHHMS] TEKYIIEro KOHTPOJIS 3a COONIONEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMHU  TOJOKEHUM HACTOSIIETO
aIMUHHUCTPATUBHOTO  pEINIAMEHTa M  HHBIX HOPMATHUBHBIX  IPABOBBIX  AKTOB,
yCTaHABIMBAIOIUX TPEOOBAHMS K MPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH, a TaKke
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JTUI[AMH.

Texymuii KOHTPOJIb 3a COONIOACHUEM M HUCIOJTHEHUEM JOHKHOCTHBIMHU JIMIIAMU
YIOJITHOMOYEHHOTO OpraHa yueTa MOJOKeHUIN JaHHOTO aJIMUHUCTPATUBHOIO perilaMeHTa 1
WHBIX  HOPMATUBHBIX  TIPaBOBBIX  AaKTOB, YCTAHABIMBAIOIIMX  TpeOOBaHMUS K
MPEAOCTABICHUI0 MYHMITUTIAILHON YCIYTH, a TaK)Ke MPUHATHEM UMM pelieHud (nanee -
TEKYIIUA KOHTPOJIb JACSTEILHOCTH) OCYIIECTBISIET PYKOBOJIUTENb YIMOJIHOMOUYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYIIECTBISIETCSI TyTEM MPOBEIACHUS TPOBEPOK COOTIONCHUS U
WCTIOJMHEHUS JIOJDKHOCTHBIMM JIMIIAMH W COTPYIHUKAMHU TIOJIOKEHUN HACTOSIIIETO
aIMUHHUCTPATUBHOTO  pEIIAMEHTa M  HMHBIX HOPMATHUBHBIX  IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPeOOBaHUS K MPEAOCTABICHUIO MyHHUITUTIAIBHON YCIIYTH.

4.2. llopsanoKk W TEPUOAUYHOCTH OCYILIECTBICHUS IUIAHOBBIX M BHEILJIAHOBBIX
MIPOBEPOK MOJHOTHI U Ka4eCTBAa MPEAOCTABICHUS MYHULIMNAIbHON YCIYyTrH, B TOM YHCIIE
MOPSIIOK U (POPMBI KOHTPOJIS 32 MOTHOTOM M KaU€CTBOM IMPEI0CTABICHUS MYHUIIUITAIEHON
YCIIYTH.

KoHTposib 3a MOMHOTOM M KaueCTBOM MPEAOCTABICHUS MYHUIUIIAIBHOU YCIyTH
BKJIIOYAET B ceOsl MPOBEICHUE MPOBEPOK, BBHISBICHHE U YCTPAaHEHUE HAPYIICHUN MpaB
3asIBUTEJICH, pacCMOTpEHNE, IPUHATHE B TIpeieiaX KOMIETEHIIUA PEIICHUN U MOJATOTOBKY
OTBETOB Ha OOpalleHUs 3asiBUTENIEH, CoJepKaIIUX KajJoObl HA AercTBUs (Oe3neicTBUE) U
pelieHust T0HKHOCTHBIX JIUIL.

[IpoBepkH TMOMHOTBI M KayecTBa MPEJOCTABICHUS MYHUIUIAIBHOU YCIyTH



OCYILIECTBISIIOTCSI HAa OCHOBAaHWUU PACHOPSIKEHHM  aJIMHUHUCTpauuu MBICKOBCKOTO
TOPOJZICKOTO OKpyTa.

[IpoBepku MOTYT OBITH IMJIAHOBBEIMU M BHEIUTAHOBBIMHU. [1OpSIIOK U MTEPUOTUIHOCTD
IJITAHOBBIX MPOBEPOK YCTAHABIMBAIOTCSA PYKOBOJIUTEJEM YIOJIHOMOYEHHOTO opraHa. [Ipu
MPOBEPKE  PACCMATPUBAIOTCS  BCE  BOINPOCHI, CBA3AHHBIE C  MPEIOCTABICHUEM
MYHULIMOATBHON  yCcIyTH  (KOMIUIEKCHBbIE TIPOBEPKH), WM OTACIbHBIE  BOMPOCHI
(TemMaTu4yeCcKue MPOBEPKHU).

BHemiaHoBbIE TIPOBEPKHM TMPOBOIATCS Il MPOBEpKH (akTa yCTpaHEHHUS paHee
BBISIBJICHHBIX HApyLIEHWH, a TaKkkKe B Clydae [OJy4YeHHUs KajnoOd Ha JAelcTBUS
(6e3neiicTBue) coTpyaHUKOB. [IpoBepku Takke MPOBOASTCS MO KOHKPETHOMY OOpaIlleHUIO
3asIBUTEII.

[leproAMYHOCTh OCYIIECTBIEHHUS IUIAHOBBIX MPOBEPOK — HE PEXKE OJHOIO pasza B
KBapTaJl.

4.3. OTBETCTBEHHOCTh YIOJIHOMOYEHHOTO OpPTraHa W HMHBIX JOHKHOCTHBIX JIMI[ 32
peumieHuss M AedctBUs  (Oe3neicTBUE), TpPUHUMAeMble (OCYIIECTBISIEMBIE) B  XOJI€
MPEIOCTABICHNUS MYHHUIUITAIBHON YCIYTH.

[Io pesynbraramMm nDpOBEPOK B CIlly4ae BBIABICHUS HAPYLICHUN TMOJIOKEHUN
HACTOSIIIETO aJMUHUCTPATUBHOTO pPETIaMEHTa M HUHBIX HOPMATUBHBIX IMPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUI0 MYHUIIMNIAILHON YCIyTHd, BUHOBHbIC
COTPYIHUKH M JOJDKHOCTHBIC JIMIIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOAATeNIbCTBOM Poccuiickoit Denepannu.

CoTpynHUKH, OTBETCTBEHHBIC 3a TMpUEM 3asBICHUNA U JOKYMEHTOB, HECYT
MEPCOHAJILHYI0O OTBETCTBEHHOCTh 3a COONIONCHHE CPOKOB M TOpsiKa TIpueMa u
perucTpanuu J0KyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTbH 3a COOJIIOICHUE CPOKOB U MOPsIKa OPOopMIIEHHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3a BbIJauy (HaMpaBlICHHE) JOKYMEHTOB, HECYT
MEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COONIOJCHHE TOpsAKa BblIaun (HAIpaBIICHUS)
JTOKYMEHTOB.

JIOMKHOCTHOE JUII0, TOAMKCABIIEE TOKYMEHT, C(POPMUPOBAHHBIN IO pe3yJIbTaTamM
MPEAOCTABICHNUS] MYHHUIIMIAIBLHON YCIYyTH, HECET MEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
MPAaBOMEPHOCTh MPUHATOTO PEIICHUS] M BbIIA4YM (HAMpPaBIEHUS) TAKOTO JOKYMEHTa JIUILY,
MpeCcTaBUBLIEMY (HAIIPAaBUBILEMY) 3asBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYAHUKOB U JOJKHOCTHBIX JIMIL 3aKPEIIsAEeTCS
B MX JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHHU C TPEOOBaHUSIMU 3aKOHOAATEIHCTBA
Poccuiickont @eneparuu.

4.4. TlonoxxeHust, XapakTepU3yooIre TpeOoBaHuUs K MOPSAKY U opMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHUIMIIAJILHOW YCIYTd, B TOM YHCIE€ CO CTOPOHBI TPaXKIaH, UX
00BEIMHEHUI U OpraHu3aIuil.

KoHTpob 32 UCTIOIHEHWEM JAHHOTO aJIMHUHUCTPATUBHOIO PEIIaMEHTa CO CTOPOHBI
rpakIaH, UX 0ObEIMHEHUN U OpTraHU3allUN SIBISETCS CaMOCTOSTEIbHON (hOPMOM KOHTPOIIS
M OCYILIECTBIISIETCS IMyTEeM HaIlpaBlieHUs] OOpalleHUud B aJMUHUCTPALNIO MBICKOBCKOTO
TOPOJICKOTO OKpyTa, a Tak)Ke MyTeM OOKajloBaHUs JeHCTBUM (O€3MeUCTBUS) U PEIICHUH,
OCYILIECTBISIEMBbIX (MIPUHATBIX) B XOJ€ HCIOJHEHUS] HACTOSIIIET0 aIMUHUCTPATUBHOTO
peraMeHTa.

I'paxknane, ux oOBEAUWHEHUS W OPTaHU3AIMK BIpaBe HAMpPaBISATh 3aMEUYaHUs U
NPEMJIOKEHUST MO  YIYYIIEHUIO KadecTBa W JOCTYIHOCTH  MPEIOCTABICHUS



MYHUIIUTIATBHOU YCITYTH.

5. ocyneOHblIii (BHecy1eOHBIT) NOPAAOK 00:KAJT0BAHUS PelleHn i
U aeiicTBuil (0e31eicTBHS) OPraHa, NpeaoCcTaBJIsiouero MyHUIUNAJIbHY 0
YCJIYT'Y, MHOTO()YHKIIHOHAJIBHOI0 LIEHTPA, OPraHU3alUM, 4 TAKIKe UX JOJKHOCTHBIX
JIML, MyHUIUIIAJIbHBIX CJIYKAIMX, PA0OTHUKOB

5.1. Nudopmanus 11 3asiBUTENS O €ro MpaBe MoAaTh Kajlo0y Ha perieHue u (Uim)
nericreue (0Oe3meCTBHE) YMOJHOMOUYCHHOTO OpraHa M (WJM) €ro JIOJDKHOCTHBIX JIMII,
MYHHUIIUTATBHBIX CIY>KalllUX MPU MNPEJOCTaBICHUM MYHULMIIAIBLHON yCIyru (naiee -
xKajnoba).

3asgBUTENM MMEIOT MpPaBO TOJaTh KanoOy Ha pemieHue u (WiIM) JeHCTBUE
(6e3neiicTBUE)  YIIOTHOMOYEHHOTO oOpraHa © (WJIHM) €ro  JOJDKHOCTHBIX  JIMII,
MYHUIIUTATBHBIX CITyKaIIUX MPHU NPEJOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

Nudopmarust mas 3asBUTENell 00 WX TMpaBe Ha JocyneOHoe (BHeCymeOHOe)
00XKaJlOBaHUE PEIICHUM, NeUCTBUN (0e3elCTBUS), PUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
MPEIOCTABICHNUS MYHUIMITIAIBHON yCinyru, pazmemnaercd Ha EINTY, PIITY.

5.2. [Ipeamer xano0sbl.

[Ipenmerom  kamoObl  SBISIOTCS  pelleHuss U jAcicTBus  (Oe3neicTBue)
YIOJHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA, TUO0 MyHUIUMIIAJIBHOTO CITY>Kallero.

3asBUTEH MOXKET OOPATUTHCS C 3Kajlo00H, B TOM YHUCIIE B CACAYIOMIUX CIydasx:

- HapyILICHHE CPOKa PErucTpaluy 3ampoca O MPEAOCTABICHUH MYHULUIAIbHON
YCIIYTH;

- HApyUIEHUE CPOKa MPEAOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

- TpeOoBaHUE y 3asBUTENA JOKYMEHTOB WJIM HMH(OpManuu Jub0 OCYIIECTBICHUS
NEUCTBUM, TMPENOCTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPESyCMOTPEHO
HOPMAaTUBHBIMUA MpPaBOBbIMM  akTamu Poccuiickoii  ®enepauuy, HOPMAaTUBHBIMU
npaBoBbiMM akTaMu KemepoBckoil obOnactu - Ky3z0acca, MyHUIIMIIAIbHBIMU TIPABOBBIMU
akTaMi MBICKOBCKOTO TOPOACKOTO OKpYTa AJif MPEA0CTABICHNUS] MyHULIUITAJIbHON YCITyTH;

- OTKa3 B IMpUEME JIOKYMEHTOB, NPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHA MpaBOBbIMM  akTamu Poccuiickorn  ®enepauun, HOPMAaTUBHBIMU
npaBoBbiMM akTaMu KemepoBckoil obOnactu - Ky3z0acca, MyHUIIMIIATbHBIMU TIPABOBBIMU
akTaMi MBICKOBCKOTO TOpPOJICKOTO OKpYTa JJisi MPEeI0CTABICHUS MyHUIIMIAIbHOU YCIIyTH,
y 3asIBUTEJIS;

- OTKa3 B MPEIOCTABICHUU MYHULMNAIBHON YCIYyTH, €CIM OCHOBaHMS OTKa3a He
MIPEeNyCMOTPEHbI (heiepaIbHBIMUA 3aKOHAMH U TIPUHSATHIMHU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickor @enepannu, 3aKOHAMU W WHBIMU
HOPMAaTHUBHBIMU MPaBOBbIMU akTaMu KemepoBckoit obmactu Kysz0acca, MyHUIIUTIATBHBIMU
MIPABOBBIMH aKTaMH MBICKOBCKOTO TOPOACKOTO OKpPYyTa;

- 3aTpeOOBaHME C 3asIBUTENS MPHU MPEAOCTABICHUH MYHHUIIUTAIBHOW YCIYTH TUIATHI,
HE IMpPEeIyCMOTPEHHOM HOPMAaTUBHBIMU NpaBoBbIMU akramu Poccuiickonr denepanuu,
HOpPMaTUBHBIMU  MpaBOBbIMU  akTamu  KemepoBckod  obmactu -  Kysbacca,
MYHULIMTATbHBIMU TTPABOBBIMU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKPYTa;

- 0TKa3 OpraHa, NpeJoCTaBISIONIEr0 MYHULIMIAIBHYIO YCIYTY, JOKHOCTHOIO JIMIIA
oprasa, Mpe0CTaBIISAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, B UCIIPABIEHUN JTONYIIEHHBIX UMU
OMeYyaToK U OMMOOK B BBIJAHHBIX B pE3yJbTare Mpel0CTaBICHUS MYHULIMITAIIBHON YCIYTH
JOKYMEHTax J100 HapyIIeHHE YCTAHOBICHHOTO CPOKA TaKUX MCTIPABIICHUI;



- HapylleHHMEe CpoKa WIM TOpsAKa BbIJJa4d JIOKYMEHTOB IO pe3yibraraM
MIPEIOCTABICHUS MYHUIIUTIAIEHON YCIYTH;

- TPUOCTAHOBJIECHUE MPEIOCTABICHUS MYHULMIAIBLHON YCIYTd, €CJIH OCHOBaHUSA
MPUOCTAHOBIICHUST HE TPEIyCMOTpPEHBl (emepanbHBIMA 3aKOHAMU UM TPUHATHIMUA B
COOTBETCTBHM C HHMH WHBIMA HOPMATUBHBIMH TPABOBBIMH aKTaMH PoccHiicKon
deneparuy, 3aKOHAMH W WHBIMH HOPMATHUBHBIMH TPAaBOBBIMH aKTamMu KemMepoBCKOH
obmactu - Ky3bacca, MyHUITUTIaTbHBIMHM TPABOBBIMUA aKTaMU MBICKOBCKOTO TOPOACKOTO
OKpYTa;

- TpeOOBaHHME Yy 3asBUTENI MpPU MNPEJOCTABICHUM MYHUIIMIIAIBHON YCIyTd
JOKYMEHTOB WJIM HMH(pOpMAlMU, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAJUCh MPU MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEI0OCTABICHUS MYHUIIMNIATBHONW YCIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
nyHktoM 4 uvactu 1 crareu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allii TPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHMIMOANIbHBIX ycinyr». B
YKa3aHHOM ciiydae nocynacOHoe (BHecymeOHOe) oOKaloBaHWE 3asBUTEIEM PEIICHUNA U
nevicteuil (Oe3neiictBus) MOILI, pabornuka M®I] Bo3moxkHO B ciydae, eciu Ha MOI],
pemieHuss U AecTBus (0e3AeiCTBUE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHA (YHKIUS I10
MPEAOCTABICHUIO COOTBETCTBYIONIMX MYHUIMNAIBHBIX YCJIYr B TIOJHOM OObEME B
MOPSIAKE, ONPENEIICHHOM 4acThio 1.3 craten 16 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHM3anUMu TPEIOCTABICHUS TOCYIApPCTBEHHBIX W MYHHITUIATBHBIX
YCIIYT.

Kanoba nomkHa copepKarh:

-  HaUMEHOBAaHHME OpraHa, MPEJOCTABISIIONIET0  MYHUIIMIIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpPeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYyTy, 00
MYHUIIMNIAJBHOTO  CIIy)Kalllero, pemieHuss W jaedctBus  (0e3neicTBUE)  KOTOPBIX
o0XxamyroTcs;

- (ammiuio, uMs, oTtuyecTBO (TOCIEAHEE - TpPU HAJIWYUHU), CBEICHUS O MECTe
KUTEIbCTBA 3asABUTENS - (DU3UUECKOTO JiMia JUOO HAaMMEHOBAaHUE, CBEJCHHUS O MECTE
HaXOXJCHUS 3asiBUTENSL - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HOMEpa) KOHTAKTHOTO
tenedona, aapec (ampeca) IAESKTPOHHON MOUTHI (MPU HAJIWYMKM) U MOYTOBBIA ajpec, Mo
KOTOPBIM JOJI’KEH OBITh HAPABJICH OTBET 3asBUTEIIIO;

- cBeleHUsT 00 oOKaldyeMbIX pEIICHHSIX W JAeucTBUsIX (Oe371eicTBUM) Oprasa,
MPEIOCTABISAIONIET0  MYHULIMOAIBHYIO  YCIyTy, JODKHOCTHOTO — JIMLA  OpraHa,
MIPEIOCTABIISIONIETO MYHUITUTIAILHYIO YCIYTY, IM00 MYHUIIMITAIIBHOTO CITYKAIIIeTo;

- IOBOJIbI, HA OCHOBAaHHUU KOTOPBIX 3aBUTEJb HE COITIACEH C PEUICHUEM U JIEVCTBUEM
(6e3neiicTBUEM) opraHa, IPEIOCTABISIONIETO MYHHUIIUITAIBHYIO YCIYTY, JOKHOCTHOTO
JUIA OpraHa, MPEIOCTaBISIONIETO MYHUIUTNAIBHYIO YCIYTy, JU00 MYHHUIIMIAIHHOTO
CiIy)Kalmiero. 3asBUTEJIEM MOTYT OBbITh TMPEICTABICHBI JOKYMEHTHl (MpU HAJUYHH),
MOJITBEPKTAFOIINE JIOBOJIBI 3aBUTEIA, JTMO0 UX KOIUH.

5.3. YnomHOMOYEHHBIE HA PACCMOTPEHHE >KAJIOOBI JOMKHOCTHBIC JIMIA, KOTOPHIM
MOKET OBITh HallpaBJIeHa »kajio0a.

JKanoba Ha pemienue, aeiictsue (0e31eiCTBUE) JOIKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO
opraHa TIpU MPEJOCTABICHUU MYHHUIIMIIAJLHONW YCIYyrM MOXET ObITh IIOJaHa B
aIMUHUACTPALNI0 MBICKOBCKOTO TOPOJICKOTO OKpYTa.

Kamoba Ha pemienue, aeicTtBus (0e3nelCTBUE) OTBETCTBEHHOTO CIIEIMATIMCTA
YIOJHOMOYEHHOTO OpraHa MoJilaeTcs pyKOBOJAUTEIIO YIIOJHOMOYEHHOTO OpraHa.

Kanoba na pemenue, nectBusi (Oe3neHCTBUE) PYKOBOAMUTENS YIIOJIHOMOUYEHHOTO



OpraHa IOAAETCA MEPBOMY 3aMECTUTENIO IIaBbl MBICKOBCKOIO TOpPOJCKOTO OKpyra Io
TOPOJICKOMY XO3SMCTBY M CTPOUTEIILCTBY.

Kanoba na pemenue, aeicTBus (Oe3MEHCTBHE) TEPBOTO 3aMECTUTENS IVIaBBI
MBICKOBCKOTO TOPOJACKOTO OKpyra IO TOPOJICKOMY XO3SIMCTBY M CTPOMTEIBCTBY ITOAAECTCS
ri1aBe MBICKOBCKOTO TOPOJICKOTO OKpyTa.

5.4. TlopsaoK mo/Ia4u U pACCMOTPEHHUS KaTOOBbI.

XKanoba momaercss B MUCbMEHHON (GopMe Ha OyMa)kHOM HOCHUTENE, B 3JIECKTPOHHOM
(dbopmMe B OpraH, Mpen0CTaBISIONINN MYHUIIMITAIBHYIO YCIIYTY.

Kanoba nHa pemenuss u JnedctBus (0e3aeiicTBUE) oOpraHa, MPEAOCTABISIONIETO
MYHULHNAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIA  OpraHa, MpPeIoCTaBISIONIETO
MYHULHNAIBHYIO  YCIYTy, MYHULMNAIbHOTO CIYXKAIIEro, pPYKOBOAMTENS Oprasa,
PEIOCTABISAIONIET0 MYHUIIUMIIATBHYIO YCIYTY, MOXKET OBbITh HampapiieHa MO MOYTe, Yepes
M®II, ¢ ucnonap3oBaHrueM HHGOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHON ceTu «MHTepHeT»,
caiTa aJIMHHUCTpauud MBICKOBCKOTO TOPOJCKOIO  OKpyra, HpeIOoCTaBISAOIIETO
myHununaneHyo yeuyry, EIII'Y, PIITY, a Takke MoOxeT OBITh NMPUHATA TPHU JTUIHOM
IIPUEME 3asIBUTEIIA.

B cnyyae nojgauu xanoObl MPU JIMYHOM MPUEME 3agBUTENb MPEACTABISET JOKYMEHT,
YIOCTOBEPSIONIMIA €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHONATEILCTBOM Poccuilckon
denepanui.

B ciuywae, ecnum xanoba momaeTcss 4Yepe3 MPEACTAaBUTENS 3asBUTENS, TaKXKe
MIPEACTABIACTCS TOKYMEHT, IIOATBEPKAAIOIINMI ITOJTHOMOUYHS HA OCYIIECTBIICHUE IEUCTBUI
OT UMEHM 3asBUTENA. B KayecTBe IOOKyMEHTa, IOATBEPKIAOIIECTO IIOJIHOMOYHS Ha
OCYIIECTBICHUE IEMCTBUM OT UMEHH 3asIBUTEIS, IIPEACTABISACTCS:

- opopMJICHHAas B COOTBETCTBUHU C 3akoHojaTenbcTBoM Poccuiickoit denepauuu
JIOBEPEHHOCTD (JU1sl PU3UYECKUX JIUIT);

- opopMJIEHHAas B COOTBETCTBUU C 3akoHonaTenbcTBOM Poccuiickoit denepaunu
JIOBEPEHHOCTh, MOAINMCAHHAS PYKOBOAMUTEIEM 3asBUTEIS WJIM YIHOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIEM JIUIIOM (JJ1 FOPUANYECKUX JUIL);

- KOMMS pelieHus O Ha3HAYeHWH Wi 00 u30paHuu JuOO MpUKa3a O Ha3HAYECHUU
(M3MYECKOro JIMIa Ha JOKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3MUECKOE JIULIO
oOnamaer mpaBoM JIeCTBOBATh OT UMEHHU 3asiBUTENSI O€3 JJOBEPEHHOCTH.

[Ipu nonave xanoObl B 3JIEKTPOHHOM BUJE JOKYMEHTBI MOTYT OBITh IIPE/ICTABIICHHI B
(dbopmMe 3IEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHON MOMANUCHIO, BUJ KOTOPOH
MPEAYyCMOTPEH 3akoHOHaresbcTBOM Poccuiickon dDexepaunu, Ipd 3TOM JOKYMEHT,
YAOCTOBEPSIIOMINNA JTUUYHOCTH 3asBUTEIS, HE TPeOyeTCsl.

B cnyuae, ecnu jxamoba mojaHa 3asBUTENEM B OpraH (IOJDKHOCTHOMY JIUITY), B
KOMIIETEHIIMI0 KOTOPOTO HE BXOAMT IMPHUHATHE PEIICHHs IO Xajlobe, B TEUEHUE TPex
pabounx [HEH CO JHS €€ PErucTpaly YKa3aHHBI oOpraH HampabiseT XKajloly B
YIOJHOMOYEHHBIM Ha €€ PAcCMOTPEHHE OpPraH U B MUCbMEHHOU ¢dopme HUHGOPMHUPYET
3asIBUTEJIS O TIEPEHANPABICHUN KaJIOOBI.

[Ipu 5TOM CpOK paccMOTPEHUS Kaja00bl UCUUCIISAETCS CO JHS PErUCTPaLlMU KajloObl B
YIIOJIJHOMOYEHHOM Ha €€ pACCMOTPEHHUE OpPTraHe.

5.5. Cpoku paccMOTpEeHHUS KaI0OBbI.

Kanoba, moctynuBiias B YIIOJHOMOUYEHHBIN HA €€ pacCMOTPEHHE OpraH, MOJJICKUT
pErucTpalyi HE MO3JIHEe CIEIyIoUIero paboyero aHs co AHS ee nmocTyreHus. JKamoba
paccMmarpuBaeTcs B TeueHue 15 pabounx JHEeH co JHS ee perucTpaluu.

B cayuae oOxanoBaHHMs OTKaza oOpraHa, MNPEJOCTABISIIONIETO MYHUIIUITAIBHYIO



YCIIYTY, €r0 JOKHOCTHOTO JIMIIA B IPUEME IOKYMEHTOB Yy 3asiBUTENS JIMOO B UCIIPABICHUN
JIOTYIIIEHHBIX OMEYAaTOK M OIMMMOOK WJIM B Ciiydae 00KaJOBaHWS 3asiBUTEIIEM HapyIICHUS
YCTAaHOBJICHHOTO CpOKa TaKWX HCIPABICHUN XKajgo0a paccMarpuBaeTcs B TEUCHHE S
pabovmx JHEH CO JTHS €€ PeTUCTpaIuu.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBIEHUSI PACCMOTPEHHMSI KAJIOOBbI, B ClIydae
€CJIM BO3MOYKHOCTh MPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOJATEIBCTBOM Poccuiickoit
®depnepaluu 1 3aKoHOAATEILCTBOM KeMepoBckoit obnactu - Kysbacca.

OcHoBaHUUM [IJI1 TPUOCTAHOBJIICHUS PACCMOTPEHHUS KaloObl 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu U 3akoHomaTeabcTBoM KemepoBckoit obnmactu - Kyszbacca He
IPELYCMOTPEHO.

5.7. Pe3ynbrar pacCMOTPEHUS JKaJIOOBI.

[lo pe3ynbrataM pacCMOTPEHHS >KAJIOObl TMPUHUMAETCS OJHO U3 CIETYIONIUX
PELIEHU:

- YIOBJIETBOPUTH KaIo0Yy;

- OTKa3aTh B YIOBJICTBOPEHUH KATOOBI.

JIuto, ynoJIHOMOYEHHOE Ha PacCMOTPEHHUE KajloObl, YIOBIETBOPSET Kanoly, B TOM
guciae B (GopMe OTMEHbI MPUHATOIO PEIICHUS, UCIPaBICHUS JTOMYIICHHBIX OPTaHOM,
MPEAOCTABISAIONIMM MYHULMNANBHYIO YCIYry, JHUOO OpraHoM, MpeaoCTaBISIONINM
MYHULIMIATBHYIO YCIYTY, ONEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEI0CTABICHUS
MYHULIMOAIBHOM YCIYTM JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEICTB,
B3MMAaHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATMBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoit
®denepanvy, HOPMATUBHBIMU TpaBOBbIMU akTaMu KemepoBckoit obmactu — Kysbacca,
MYHULIMNAIbHBIMU TPAaBOBBIMU aKTaMU MBICKOBCKOTO TOPOJCKOIO OKpyTa, a TaKXke B
UHBIX (hopmax.

B ciywyae mpusHaHus kalio0bl MOAJIEkKAIICH yIOBIETBOPEHHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOMY B IIYHKT€ 5.4. HacCTOAIIEr0 AaAMUHUCTPATUBHOTO PEMIAMEHTAa, JaeTcs
uHdopmalss o JCHCTBUAX YIOJIHOMOUYEHHOTO OpraHa B IEJSIX He3aMeMIUTEIbHOTO
YCTpPAHEHHUs BBISBJICHHBIX HAPYIICHUU MPU OKA3aHUU MYHUIMIIAIBHOM YCIYTH, a TaKxKe
MIPUHOCSATCS M3BMHEHMS 3a JOCTABJICHHBIC HEYI0OCTBA M yKa3bIBaeTCS HHGPOPMAIUS O
JNAJbHEUIINX JIEUCTBUSAX, KOTOpPhIE HEOOXOAUMO COBEPIIWTH 3asgBUTEII0 B LEJAX
MOJTYYEHUSI MyHUITUTIAIbHON YCITYTH.

B cnyuae npusHaHus KanoObl, HE TOIJIEXKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTEJII0, YKAa3aHHOMY B NyHKTE 5.4. HACTOSINIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA,
JAIOTCSl ApTyMEHTUPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX HPHUHSATOTO PELICHHUS, a TAKKE
uHdOpMaIIs O MOPsIAIKE 00XKAIOBAHUS TPUHSATOTO PEIICHUS.

B cnywyae yctaHOBieHMS B XOA€ WM IO peE3yabTaraM pPacCMOTPEHHUS KaIOoObI
MPU3HAKOB COCTaBa AaJMUHHUCTPATUBHOTO MPABOHAPYUIEHUS WU  MPECTYILUICHUS
CHECUHAINCT  AAMUHHUCTpAIMM  MBICKOBCKOTO  TOPOJCKOTO  OKpyra,  CHELHAJINCT
YIOJTHOMOYEHHOTO OpraHa, HaJeJICHHBIM TMOJTHOMOUYUSIMH IO PACCMOTPEHHIO >Kalloo,
HE3aMeJIJIUTEIBHO HapaBIsieT UMEIOIIUECS MaTepUalibl B OPraHbl MPOKYPaTypPhI.

B ynosneTrBopeHun kano0bl OTKA3bIBAETCS B CICAYIOMINX CIydasx:

1) >xanmo6a npu3zHaHa HE0OOCHOBAHHOM;

2) HaJaU4Me BCTYNUBIIETO B 3aKOHHYIO CUJTY PEIICHUs Cyla, apOUTPa)KHOTO Cyja Io
XKaj00€e 0 TOM K€ MPeaMETe U 10 TEM KE OCHOBAHUSIM;

3) momava >KajsoObl JIMIIOM, MOJTHOMOYHSI KOTOPOTO HE TOJTBEPKICHBI B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOZAaTesibcTBOM Poccuiickon denepainuuy;

4) Hanuuue perieHus Mo )Kajnooe, MPUHIATOTO PaHee B OTHOIICHUH TOTO KE 3asiBUTEIIS



U 110 TOMY XK€ MPEAMETY KaJI00bl.

5.8. [lopsimok nHGOPMUPOBAHUS 3aIBUTENSI O PE3YIIBTATaX PACCMOTPEHUS JKa00BbI.

He mno3nHee paHs, cieqyromiero 3a JHEM MPUHATHAS PELIEHUsS, 3asBUTEII0 B
NUCBMEHHOU (QopMe U, TO JKETaHWIO 3asBHUTENS, B JJIEKTPOHHOU (Qopme HampapisieTcs
MOTHUBUPOBAHHBIN OTBET O PE3YIBTATAX PACCMOTPEHUS KAIOOBI.

B oTBeTe no pesynpraram pacCMOTPEHUS KAJIOObI YKa3bIBAIOTCS:

- HaWUMEHOBAaHHWE OpraHa, MPEJOCTABISIIOUIEI0  MYHULMIAIBHYIO  YCIYTY,
PacCMOTPEBILETO Kajnooy, IOJKHOCTb, (amMuwivsg, UMs, OTY4ECTBO (IOCIEAHEE - IpU
HaJIMYUM) €r0 JOJKHOCTHOTIO JIMIA, IPUHSABLIETO PEIICHUE 10 KaJl00€;

- HOMeEp, J1aTa, MECTO IIPUHATHUS PELICHUS, BKIOYas CBEACHUS O JOJDKHOCTHOM JIMILIE,
penieHye uiu aercTeue (6e31eicTBIE) KOTOPOTro 00KaIyeTCs;

- (amuus, uMs, oT4ecTBO (TMOCHEAHEE - NPU HAJMYMK) WJIM HAaUMEHOBAHME
3asIBUTEIIS;

- OCHOBAHMSI JUIsl IPUHSATHS PELIEHHUS T10 JKajI00€;

- IPUHSTOE TIO XKano0e pelieHue;

- B clly4dae, €ciiv ’kanoda npusHaHa 000CHOBAaHHOM, - CPOKU YCTPAHEHHUS BBISBICHHBIX
HapylIEHUH, B TOM YHUCJIE CPOK MPEJOCTABICHUS Pe3yIbTaTa MyHUIUMIIAIBHON YCIYTH;

- CBEJICHHUS O IOPAJIKE 00KaJOBaHUs IPUHSITOTO 1O Kajo0e PeIeHHs.

OTBeT 1o pe3ysbTaTaM PacCMOTPEHUS KaJ00bl MOANUCHIBAETCS YIIOJTHOMOYEHHBIM Ha
PacCMOTPEHHUE KATOObI TOJKHOCTHBIM JIUIIOM.

5.9. llopsiiok oOxkaioBaHMsI pELICHHUs 1O Kajnooe.

3asiBUTEINb BIIpaBe 00XKaJOBATh PEILCHUS, IPUHATHIE 110 PE3YJIbTaTaM PacCMOTPEHMS
’KaJl00bl, B MOPSIZIKE, YCTAHOBICHHOM JICHCTBYIOLIUM 3aKOHO/IATEIbCTBOM.

5.10. IlpaBo 3asBUTENS HA MOJSyYyeHUE MHPOPMALMMU U JOKYMEHTOB, HEOOXOIMMBIX
111 000CHOBAHMSI U PACCMOTPEHUS KaJIOOBbI.

3asiBUTENIb UMEET MPABO Ha MOJyYeHHE WUH(OPMALUU U JOKYMEHTOB, HEOOXOAUMBIX
111 000CHOBAHMSI U PACCMOTPEHUS KaJI0Obl, €CJIM HHOE HE PEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl nHPOPMUPOBAHUS 3asBUTENEH O MOPSAKE MOJAYM U PACCMOTPEHUS
KaJoOBI.

Nudopmaruss o mnopsake Mnogayd M PACCMOTPEHUsT SKalIoObl pa3Mellaercss Ha
opuuaibHOM  caiiTe  agMUHUCTpauuu  MBICKOBCKOIO  TOpPOJCKOTO  OKpyra B
MH(}OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM CeTH «HTEpHETY, Ha caire
YIOJHOMOYEHHOTO  OpraHa B MH(OPMAaIlMOHHO-TEJIEKOMMYHUKALIUOHHON  CEeTH
«nTepuer», EINTY, PIITY, nHpopMaiMOHHBIX CTEHIaX B MOMEIICHHUAX IIPHEMa 1 BbIJIa9H
JOKYMEHTOB, @  TaKkXKe  IpEeAOoCTABISACTCS  HENOCPEACTBEHHO  COTPYAHHKaMU
YIOJIHOMOYEHHOTO OpraHa IpH JIMYHOM OOpalleHuM 3asBUTENeH, Mo TeinedoHaMm s
CIPaBOK, a TaKk€ B MHUCbMEHHOM (hopMe MOYTOBBIM OTIIPABICHUEM JINOO AIIEKTPOHHBIM
COOOILIEHUEM TI0 aIpeCy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsanmok nocynebHOro (BHeCyneOHOro) o0)KaloBaHUs PEUISHUM W JACHCTBUMA
(Oe3neiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJIUTEINS YIIOJIHOMOYEHHOTO OpraHa Jnbo
CHenuagnucTa YMNOJIHOMOYEHHOTO OpraHa OCYHIECTBISIETCS B  COOTBETCTBUU  C
®enepanbHbiM 3ak0HOM OT 27.07.2010 No 210-®3 «O6 opraHuzaiuu MpenocTaBiIeHUs
rOCyJapCTBEHHbIX W MYHUIMIAJIBHBIX yCIyr», TMocTaHoBieHueM [IpaBurenncTBa
Poccniickoit ®@enepanun ot 16.08.2012 Ne 840 «O mopsake momaym M pacCMOTPEHHS
*ano0 Ha peuieHus U nerctBus (Oe3nericTBre) GeaepanbHbIX OPraHOB MCHOIHUTEIbHON
BJAaCTM MW UX JIOJDKHOCTHBIX JIMI, (penepanbHbIX TOCYJapCTBEHHBIX —CIYXaIIUX,
JOJKHOCTHBIX JIUI] TOCYJapPCTBEHHBIX BHEOOMKETHBIX (poHI0B Poccuiickoit deneparnuu,



roCyJapCTBEHHBIX KOPIOpAIUii, HAJEICHHBIX B COOTBETCTBUU C (peiepalbHbIMU 3aKOHAMU
MOJTHOMOYHUSIMU TIO TPEIOCTABICHHUIO TOCYJapPCTBEHHBIX YCIYTI B YCTAaHOBIEHHOU cepe
NEATENBHOCTH, U UX JOJDKHOCTHBIX JIML, OpPraHU3alui, IpeIyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO06 opranuzanuu
MPEIOCTABICHUS TOCYIApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr», U HUX pPaOOTHHUKOB, a
Takke MHOTOQYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHULUINAIBHBIX YCAYT U UX pa0OTHUKOBY, MOcTaHOBIeHUEM Komterun AMUHHCTpauuu
Kemepogckoii oomactu ot 11.12.2012 Ne 562 «O6 ycranosienun OcobeHHOCTEN MO/1auu U
paccMOTpeHHUs kKajao0 Ha penieHus: u nercTBus (0e3neicTBIE) UCTIOTHUTEIBHBIX OPraHOB
Kemeposckoit ob6mactu - Ky3bacca W WX JOIKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX
rpaxxaaHckux ciayxamux KemepoBckoit obmactu — Kyszbacca, a Takxke Ha pelieHus u
nerictBua  (6e3deiicTBue)  MHOTO(PYHKIIMOHAIBHOTO  ILIEHTpAa  MPENOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, pPaOOTHUKOB MHOTO(QYHKIIMOHAIBHOIO
[EHTpa TMPEIOCTaBICHUs TOCYIApCTBEHHbIX W  MYHUIUINAIBHBIX  YCIYr  MpHU

NOpeaOCTABICHUN T'OCYJIAapCTBCHHBIX YCIYI), NOCTAHOBICHUEM aJMUHHUCTPAaUUU MBICKOBCKOTO
ropoackoro okpyra ot 29.05.2019 Ne 704-unm « OO ycCTaHOBIEHWU OCOOCHHOCTEH TOHaYM H
paccMoTpeHust kanod Ha pemieHus Hu AeicTBus (0e31eWCTBUSA) aIMUHUCTPALUU MBICKOBCKOTO
TOPOZICKOTO OKpyra U €€ JOJKHOCTHBIX JIUL], OTPacieBbiX ((PyHKIMOHAIBHBIX) OPraHOB aJMUHUCTPALIUU
MBICKOBCKOTO TOPOJACKOTO OKpyra M UX JOJDKHOCTHBIX JUI, MYHUUUMAJIbHBIX CIYXAIIUX MpU
[IPEIOCTaBIIEHUN MYHUIMNAJIbHBIX YCIY[, a TakXe Ha peleHus v JedctBus (Oe3nenicTBusA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMMAIBHBIX YCIYT U €ro

PabOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX Npouexyp (aeicreuii) B
MHOTO(pYHKIIHOHAJIbHBIX HEHTPAX NPEA0CTABJICHHUS IOCYIaPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT.

6.1. [lpenocraBienne MyHHIMOaNbHOW Yyciayru B MOI] ocymecTBiseTcss mnpu
HAJIMYUM 3aKJIFOYEHHOIO COIMAIIEHUsT O B3aUMOJICUCTBUM MEXAY AaJIMUHUCTpaLUEH
MBICKOBCKOTO ropojickoro okpyra u M®II.

6.2. OcHOBaHUMEM [IJIs1 Ha4yajia MpeloCTaBICHUS MYHHUIIMNIAIbHON YCIYTU SIBISIETCA:
nu4yHoe oOparnieHue 3asButeiss B MOIL, pacnonokeHHbIN HAa TEpPUTOPUU MBICKOBCKOTO
TOPOJICKOTO OKPYTa, B KOTOPOM IIPOKUBACT 3asiBUTEIIb.

6.3. HNudopmanus mno Bompocam MpPEAOCTaBICHUS MYHHUIMNAIbHOW YCIYTH,
CBEJICHH O XOJI€ MPEAOCTABICHUS] MyHULIMIIATbHON yCIIYT'H, HHBIM BOIPOCaM, CBSI3aHHBIM
C MPENOCTABICHNEM MYHULIMNAIBHOM YCIYTH, & TAKKE KOHCYJIBTUPOBAHUE 3aSBUTENEH O
MOPSAKE TNPEAOCTABIEHU MyHHIMDAIbHOM ycayru B MOL[  mpegocrasusercs
corpynuukoM M®I] npu HenmocpeAacTBEHHOM oOpamieHun 3asuteiass B MOI[ wim
MOCPENCTBOM TeJIe(POHHON CBSI3M B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOAATEIHCTBOM,
PETYIUPYIOLIUM OpraHu3anuto aeareapbHoctu MOL.

NudopmupoBanre 0 TMOpSAKE TNPEIOCTABICHUS  MYHHUIIMNAIBHOW  YCIYTH
OCYIIECTBIISIETCA B COOTBETCTBUHU € TpadukoM padboTst MDII.

6.4. Ilpu nuunom oOparenuu 3asButenss B M®I[ coTpynHUK, OTBETCTBEHHBIN 3a
IIPUEM JTOKYMEHTOB:

- YCTaHaBJIMBaeT JIMYHOCTh  3asBUTENII HA  OCHOBAHMU  JIOKYMEHTA,
YIOCTOBEPSAIOLIETO €T0 JIUYHOCTh, IPEACTABUTENS 3aIBUTEIIS - HA OCHOBAHUH IOKYMEHTOB,
YAOCTOBEPSAIONIMX €r0 JIMYHOCTh U MOJTHOMOYHS (B ClIy4ae ero oOpaiieHus);

- TPOBEPSIET NPEACTABICHHOE 3asBJICHHE O MPEIOCTABICHUN MYHULHNAIBHON



YCIIyTH, B 3aBUCUMOCTH OT 11eJIi 0OpalieHusi, 1 JOKyMEHThI Ha MIPEMET:

1) TeKCT B 3asIBJICHUU MOAAAECTCS TPOUTEHUIO;

2) B 3asBJIICHUU yKa3aHbl (pamMuiusi, UMs, OTUYECTBO (MOCJIEIHEE - MPU HAITUYUH)
¢buznyeckoro auia 11060 HAMMEHOBAaHUE IOPUIUIECKOTO JINIIA;

3) 3asiBI€HME MOANKNCAHO YIOJHOMOYEHHBIM JIULIOM;

4) MpUIOKEHBI JTOKYMEHTBI, HEOOXOAMMBIC ISl TPEIOCTABICHUS MYHHUITUTIATHLHOU
YCIYTH;

5) COOTBETCTBME [AHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, JdaHHBIM,
yYKa3aHHBIM B 3asIBJICHUU U HEOOXOUMBIX JJOKYMEHTAX.

- JeNaeT KOMWM MOMJMHHHUKOB MPEACTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE IIO
OTIENbHBIM JOKYMEHTaM 0O€3 B3MMaHHs IUIaThl B COOTBETCTBUM C IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepannu ot 22.12.2012 Ne 1376 «O06 yTBepkIeHUU
[IpaBun opranuszanuu AESITEIBHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT», 3aBEPACT HX, BO3BPAIIACT 3asBUTEIIO
MOJIMHHUKUA JOKYMEHTOB. [Ipu 3aBepeHrU COOTBETCTBUS KOMHMH JIOKYMEHTA MOJIMHHUKY
Ha KOMHUM JOKYMEHTa TMpOCTaBIsieTcs HaAnuch «BepHo», 3aBepseTcss MNOANUCHIO
corpynuuka M®II, npuHsBIIEro JOKYMEHT, ¢ yKa3aHueM (aMWiNu, UHUIIUATIOB U JaThl
3aBEpEHUS;

- 3amojHSeT 3asABJIEHUE B  IOJACUCTEME AaBTOMATH3alUU  JACSITEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX
yCIyT KOMILIEKCHOM HWH(OPMAIIMOHHONW CHCTEMBbl OKa3aHUsl TOCYJAapCTBEHHBIX U
MyHUIIMNIATBHBIX ycnyr KemepoBckoii obnactu - Kysbacca (manee - AUC MOL)),
pacreyaThIBacT U MOJMKUCHIBAET €10 Y 3asBUTEIS;

- BBIJAET pACHHUCKY B IMOJIYYEHHH JOKYMEHTOB Ha MPEJOCTABICHHUE YCIYTH,
chopmupoBannyio B AUC M®DI];

- uHGOPMHUpYET 3asSBUTENII O CpPOKE TMPEAOCTABICHHUS MYHUIUINAIBLHOW YCIyTH,
croco0ax nojydeHus UHPOPMAIIUHU O X0/I€ UCTIOTHEHUSI MyHUIIUTTAIbHON YCIIYTH;

- YBEIOMJISIET 3asBUTENS O TOM, YTO HEBOCTPEOOBAHHBIC JOKYMEHTBHI XPaHATCS B
M®I] B Teuenue 30 nHEH, MOCIE YETO NEPEAAIOTCS B YIIOJTHOMOYEHHBIA OPTaH.

6.5. 3asgBiIeHME W JOKYMEHTBI, TPUHSATHIE OT 3aABUTENIS HA NPEAOCTABICHUE
MYHUIMTNIATIBHON yCIIyTH, IEPEIat0TCs B YIIOJHOMOYEHHBIA OpraH He mno3aHee 1 padouero
IIHS1, CJIEAYIOIETO 3a JHEM PETUCTPALMM 3asBIEHUS U T0KyMeHTOB B M®DII, mocpencrteom
JUYHOTO OO0pallleHus Mo peecTpy mepenadu nen, chopmupoBaHHoMy nocpenctsom ANC
MOI] (manee - peectp), comepxkalieMy Jary ¥ OTMETKY O mepenade, ohOpMICHHOMY B
JIBYX 3K3eMIUIIpax. YKa3aHHbIM peecTp 3aBepsaeTca coTpyaHukoM MOIL[ u mepenaercs
CIECUHAINCTY YIOJIHOMOYEHHOTO oOpraHa noj mnoanuck. OIWH 3K3EMIUSIp peecTpa
OCTaeTcsi B YINOJHOMOYEHHOM OpPraHe€ W XPAHUTCS KaK JOKYMEHT CTPOrOd OTYETHOCTH
OTZEJIBHO OT JIMYHBIX JeJ, BTOpoU - XpaHnutcs B MOIL[. B 3asBieHun npou3BOIUTCSA
OTMETKAa C YKa3aHWEM pEKBU3UTOB PEECTpa, MO KOTOPOMY INE€peAaHbl 3asiBIICHHE W
JOKYMEHTBI.

6.6. Ilpu oOpamieHun 3asiBUTENS 32 MPEJOCTABICHUEM MYHUIMIAIBLHON YyCIyru
yepe3 MODI[ Bbelmaya  pe3ynaprara  NPEAOCTABICHUS  MYHUUMIAIBHOW  YCIYTH
OCYILIECTBISETCS MPH JIMYHOM oOpatiennu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BbIJa4y pe3yJbTara MpPeaO0CTaBICHUS MYHUIUINAILHON
ycayru Hecet corpyaHuk MOII.

6.6.2. Jlns monydeHus pe3yabTara MPEIOCTABICHUS MYHUIUIIAIBHONW YCIYyTH B
M®I] 3asBUTEND NPEABABISAET JOKYMEHT, YAOCTOBEPSIOIINI €r0 JINYHOCTh U PACIIUCKY.



B cnyuae oOpaieHusi MpeacTaBUTENsl 3asBUTENS MPEACTABIAIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLINE JTMYHOCTh U NOATBEPKAAIOIIME TIOJTHOMOYHS PEACTABUTENS 3asIBUTEIIA.

CorpynHuk MO®ILI, oTBETCTBEHHBI 3a BbIJAYy JTOKYMEHTOB, BBIAAET JTIOKYMEHTBI
3asBUTENI0 U peructpupyeT ¢akt ux Bbyadn B AVUC M®II. 3asBurens moarBepkmaact
(hakT moydeHus: JOKYMEHTOB CBOEH MOJIHUCKIO B paciucke, koropas octaercs B MDII,

Ecnu 3asBuTENb, HE COINIACHUBIINCH C IIEPEYHEM BBIJJABAEMBIX €MY JOKYMEHTOB,
OTKAa3aJICsl NMPOCTABUTH CBOKO IOANMWCH B ITOJIYYEHHH IJOKYMEHTOB, JTOKYMEHTBI €My HeE
BbIatOTCS. U paboTHUK MOILI, ocymiecTBisOMUNA BbIJa4y JOKYMEHTOB, Ha KOIUHU
3a8BJICHUS Ha IIPEIOCTABICHUE MYHUUMIIAIBHOW YCIyrd, Xpansmencs B MOI[ u
pacnucke, MpOCTaBIsieT OTMETKY 00 OTKa3e B MOJYYEHUH JTIOKYMEHTOB ITyTEM BHECEHUS
cinoB «llomydnTh MOKYMEHTBI OTKa3zaJiCs», 3aBEPSET CBOEH MOANKCHI0. B 3Tom ciydyae
MOI] B TedeHue cienyrouux TPUALIATA JAHEW oOecreynBaeT HalpaBiIeHUE JOKYMEHTOB,
KOTOPBIE 3aABUTEIb OTKA3AJICS MOJYYUTh, B YIIOJIHOMOUYECHHBIN OpraH.

HeBocTpeboBanubie 1okyMeHTHI XpaHsaTcs B MOI] B Teuenune 30 mHei, mocie 4ero
IIEPEIAOTCS B YIIOJIHOMOUYEHHBIA OPTaH

6.7. Nuble neicTBUsl, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MyHUIIMIIAIBHON YCIIYTH,
B TOM  YHCJIE€ CBA3AaHHBIE C  TPOBEPKOW  JECUCTBUTEIBHOCTH  YCUJIICHHOMU
KBATU(UIIMPOBAHHON  SJIEKTPOHHOW TOAMKMCH  3asABUTENS, UCIOJB30BAaHHOW  MpHU
oOpalieHnu 3a NOJyYEHUEM MYHHUIIMNAIbHOW YCIYTH, 8 TAKXKE C YCTAHOBICHUEM NIEPEUYHS
CPENCTB YAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE TOIYCKAOTCS JJISl UCIIOJIB30BAaHMS B LEIAX
oOecrieueHus yYKa3aHHOM TPOBEPKH U ONPENCNAIOTCS Ha OCHOBAHMU YTBEP)KJIAaeMOM
YIIOJIHOMOYEHHBIM OPIaHOM IO corlacoBaHUIO ¢ DenepalibHON Cily:KO0W 0Ge30MacHOCTH
Poccuiickoit denepanuu Moaenu yrpo3 6€30MacHOCTH UHPOpMaLUK B UHPOPMAITMOHHOM
CUCTEME, MCIOJIb3YEeMOM B ILIENSAX MpueMa OoOpalieHu# 3a MOJyYeHHEeM MYHHUIIUIMATIbHON
yCIIyTH U (WJIN) MPEAO0CTaBICHHs Takor yciryru, B MOL] He mpenycMOTpeHBI.

6.8. JlocynebHoe (BHECyIeOHOE) 00KalIOBaHKE PEIICHUI U AeHcTBUM (0e31eHCTBYA)
MOII, corpynauka M®I] ocymiecTBisieTcs B MOPSAKE, NIPETYCMOTPEHHOM MYHKTOM 5.12.
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETNIAMEHTA.

N.o. nepBoro 3amecTuTens riaBbl
MBICKOBCKOTO TOPOACKOTO OKpyra
10 TOPOACKOMY XO3SIUCTBY U CTPOUTEIHCTBY H.H. EmenbsHoB



[Tpunoxenne 1

K aJIMUHUCTPATUBHOMY PETIIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bb11aua paspelieHus Ha IpaBo BEIPYOKH 3€JEHBIX HACAKICHUN

MyHHALIIMTTAIBHOE Ka3€HHOE YUPEXKACHUE
«YHpaBieHUE KUIUITHO- KOMMYHAJIbHOTO X0351MCTBA
MBICKOBCKOTO TOPOJICKOTO OKPYTa»

Ot Koro
(HAaMMCHOBAHKE 3asBUTEIIS

(pamummst, uMs, oT4ecTBO (TTOCIIEIHEE -
MIPU HAJTMYUH )» — 7151 QU3NYSCKUX JIHII,

IMMOJIHOC HAUMCHOBAHUEC OpPraHu3aliin l
JJIA

IOPUJIMYECKUX JIMI[), €ro IOYTOBBIN
VHJIEKC

U a7Ipec, apec EKTPOHHOM MOYTHI)
TEJ.:

3agBJIeHHE
O BBIJIaY€ pa3pelieHusl Ha MPaBO BHIPYOKH 3€JICHBIX HACAKICHUM

[Ipomry BbIIaTh paspelieHre Ha BRIPYOKY 3€JEHBIX HACAKICHUU, PACIIOIOKEHHBIX
HA 3€MEJIbHOM Y4acCTKe, 10 aApecy:

(monHBIN agpec MpoBeACHUS padoT, ¢ ykazaHueM cyobekTa Poccutickoit deaeparum,
MYHUILIMTIAILHOTO 00pa3oBaHus

WJIU CTPOUTENBHBIN aJpec, KaJacTPOBBI HOMED 3€MEJIbHOTO Y4acTKa)

[Tpunoxenus:

(cBemeHHMST W JIOKYMEHTBI, HEOOXOIMMBIC IS TONYYEHUS pa3pelieHus] Ha BBIPYOKY
3€JICHBIX HACAXKICHUN



Ha

JIMCTax
Pesynbrar npenocraBieHus MyHUIANAIBHON yCIYT'H IPOIY:
Bpyuuts B MO®I] B (hopMe TOKyMEHTa Ha OyMa)KHOM WJIH SJIEKTPOHHOM HOCHUTEJIE;

npenoctaBuTh depe3 [lopTan rocymapCcTBEHHBIX M MYHHIIMITAIIBHBIX ycIIyT KemepoBckon
obnacty B popMe IEKTPOHHOTO JJOKYMEHTA (B cily4ae, eciiv 3anpoc nojan yepes [lopran)
(HY>KHO€ MOAYEPKHYTH).

3asBUTEND

MLIL.

(TOMKHOCTD, TTOAMKCH, paciIMGPOBKA IMOAITHUCH )
« » 20 r



[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PETIIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bb11aua paspelieHus Ha IpaBo BEIPYOKH 3€JEHBIX HACAKICHUN

Komy

(HaI/IMGHOBaHI/IC 3asBUTCIIA

«(pamunus, ums, oT4eCTBO (MOCIIETHEE

MIPY HATAYWN )» — IS (PU3NIECKUX JTHII,

MOJIHO€ HaMMEHOBaHME opraHu3anuu [
VTS

IOPUJIMYECKUX JIMI[), €r0 TOYTOBBIM
MHJIEKC U aJIpeC)

Ortka3s
B BBIJIa4€ pa3peIleHuUs Ha MPaBO BEIPYOKH 3€JICHBIX HACAKICHUM

Br1 O6paTI/IJII/ICI> C 3a4BJICHHUCM O BbIAA4YC pPA3PCHICHHA Ha IIPaBO BI)Ip}I6KI/I 3CJICHBIX
H&C&)I(IIGHHﬁ, PaCIIOJIOKCHHBIX Ha 3CMCJIIBHOM Y4aCTKC I10 aJIpccCy:

3asBJICHUE TIPUHATO  « » 20 ., 3aperucTpupoBaHo N

ITo pe3ynbratam paccMoTpeHHs 3asBieHUs BaM oTka3aHO B BbIIaye pa3pelieHust Ha IPaBo
BBIPYOKHM 3€JICHBIX HACAXJICHUMN, PACIOJIOKEHHBIX Ha 3€MEILHOM Yy4YacTKe MO aJipecy:

B CBA3HU C

(YKa3aTh NpUYMHY OTKa3a B COOTBETCTBHUHU C JEHCTBYIOIIMM 3aKOHOAATEIHLCTBOM )

JIOJDKHOCTB COTPYIHHUKA

YIOJIHOMOYEHHOTO OpraHa, (moamucsk) (pactmdpoBKa MOIITUCH )
OCYIIECTBIISIOIIETO BhIJAuy

paspernieHus Ha MpaBo BBIPYOKH 3€JIEHBIX HACAKICHUIN

OTtka3 nmosyuusi, TPUIOKEHHbIE K 3asBICHHUIO O BblJaue pa3pelieHus] Ha MpaBoO BBIPYOKU

3€JICHBIX HACAKJICHUN OpUTHHAIIBI JOKYMEHTOB BO3BPAILICHBI:
« » 20 L.

(noamucek) (pacunppoBKa MOIUCH)
Hcnonaurens:
Tenedon:



[Tpunoxenue 3

K aJIMUHUCTPATUBHOMY PETIIAMEHTY

10 MPENOCTABICHUIO MYHUIUIIAIbHOW YCIYTH

«Bb11aua paspelieHus Ha IpaBo BEIPYOKH 3€JEHBIX HACAKICHUN

MyHUIIATAIBHOE Ka3€HHOE YUPEKICHUE
«YTIpaBIICHUE KUIUIIHO - KOMMYHAJIbHOTO XO341CTBa

MEBICKOBCKOTO TOpoOaCKOI'0 OKpyra»

Ot Koro

(HaI/IMGHOBaHI/Ie 3asIBUTCIIA

«(bammmmst, ©Msi, OTIECTBO (ITOCTETHEE

MPU HATUYUK)» — J1J1s PU3NYECKUX JIUI,

IMMOJIHOC HAUMCHOBAHUEC OpPraHu3aliin l
JJIA

IOPUJIMYECKUX JIMI[), €ro TMOYTOBBII
VHJIEKC

U a7Ipec, apec MEKTPOHHOM MOYTHI)
TeJ.:

3asaBieHne
00 ucIpaBiIeHUH OIIMOOK U ONEYaTOK B IOKYMEHTaX, BbIJAHHBIX
B pe3yJbTare MpeI0CTaBICHNUS MyHULUIIATILHON YyCIyTH
[Ipomry ucnpaBuTh OIMOKY (ONEYaTKy) B

(pPEeKBU3UTHI TOKYMEHTA, 3asIBJICHHOTO K HCTIPABJICHHUIO)
OIIMOOYHO YKa3aHHYIO UH(OPMALIHIO

3aMCHUTDH Ha

OcHoBaHue AJi UCTIPaBIEHUS OMIUOKH (ONIEUaTKH):

(cchuika Ha JOKYMEHTAIIUIO)

K 3asBnenuto npujiararorca Cacayromunue 10OKyMCHTBI 110 OITUCH:
1.
2.

JIOJDKHOCTh pYKOBOJIUTEIISI OpraHU3aIuu
(i1 ropuaMYecKoro Jnia) (moAnuck) (pacimudpoBKa MOAITUCH)

Ucnomuurens:
Tenedon:



